	Request for Approval to Collect Social Security Numbers

	

	Pursuant to N.C. Gen. Stat. § 132-1.10(b)(1), UNC Pembroke, its employees and agents may not "collect a social security number from an individual unless authorized by law to do so or unless the collection of the social security number is otherwise imperative for the performance of that agency's duties and responsibilities as prescribed by law."  Additionally, the statute provides that, "Social security numbers collected by an agency must be relevant to the purpose for which collected and shall not be collected until and unless the need for social security numbers has been clearly documented."  If an academic or administrative department determines that collection of Social Security numbers is "imperative," the department manager/chair must document the instances in which the numbers will be collected, the reason collection of the numbers is imperative, and the measures that will be taken by the department to ensure the numbers are kept confidential, then obtain approval for that process from the division vice chancellor or the chancellor.  A copy of that memorandum, along with the vice chancellor's or chancellor's approval, must be provided to the UNCP Chief Information Officer.

	

	Please answer the following questions for each instance:

	1. Describe how and when your department collects the SSN.  

	2. State the purpose for which the SSN is collected. 

	3. Does the law authoirze that the SSN be collected in this instance? 

	4. Why is collection of the full SSN (rather than a redacted SSN or other information) imperative for performance of the department's duties and responsibilities?

	

	Name of person completing form: 
	
	

	Department/Division for which request is made: 
	
	
	

	
	
	
	

	1.  Describe how/when the SSN collected
	2.  Purpose for which the SSN is collected 
	3.  Is collection of the SSN authorized by law?
	4.  Why is collection of the SSN critical to fulfill department duties/responsibilities?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Signature for Chancellor/Vice Chancellor Approval:  

	 
	
	Date:



	
	
	
	


