BUDGET REQUEST FORM

Fiscal Year 2008-09
Department:  History
Date:  February 8, 2008
Describe the project/initiative/program.
Purchase a high quality office scanner for the History Department.  More faculty are asking for materials to be scanned for posting on Blackboard.  The Department’s current scanner is obsolete and slow; History’s Administrative Assistant spends considerable time scanning course materials.
How does this request assist in the fulfillment of one or more elements of the University’s mission, strategic goals and initiatives? 
By improving student access to readings and other materials, the quality of instruction will be enhance and hence the “intellectual capital” of the course.  It also fits in with the technology goal.
Describe the objectives to be achieved and how the requested funding will contribute to the achievement in these areas.
Increase the productivity of History’s Administrative Assistant in providing scanned documents for faculty and students.
Does this request have a direct effect on enrollment? Is this request a result of changes in enrollment?  If so, please explain.
N/A
Will this request have a direct effect on student retention? If so, please explain.
N/A
Describe the expected results of this project/initiative/program.
Increased office productivity.
How will the effectiveness of this project/initiative/program be measured?
Assessing the productivity of the Administrative Assistant.
Is this request for permanent funding or is it for temporary, one year funding?
One-time purchase.
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