
The Online Registration Process 

for the North Carolina Region 4 

Science & Engineering Fair 

(Science Fair in a Box – SFIAB) 



http://ncsefreg4.sfiab.com/index.php 

• This is the main registration page for the fair.  The URL 
is listed at the bottom of this page. 

• There is also a web site for the regional fair, it can be 
reached by clicking on the link at the middle of this 
page.  The web site is outside of SFIAB, residing on the 
UNCP server.  It has information, links, forms, etc. 



• To begin, click “Login/Register” 

• The students will choose “I am a participant” 

• DO NOT MAKE ANY OTHER CHOICE ON THIS MENU!  

Do NOT choose Teacher/School.  This function is not 

being utilized! 



• Students will enter a VALID email address.  

• Immediately following they will receive an email with their 
registration number (hint: have them open their email in a 
separate window or tab.  Then they can simply cut and 
paste their registration number into the next page). 

• If the email does not come to the address within 1-2 
minutes (usually within seconds) then the student may have 
entered the address incorrectly.  The student will have to 
redo this step. 



• Enter the registration number in the email.  Also, keep 

track of this number.  You will need it to login in the future! 

• Tip:  since the software identifies the student via their 

email, each student must register with a unique email 

address.  Teachers cannot use their email address for 

multiple students! 

 

The email that 

was sent to me 

with my 

registration 

number 



• Your goal is to turn all the “incomplete” into 

“complete”. 

• The student cannot proceed from one registration item 

to the next unless the previous one is completed. 



•You must complete all fields with an * 

•PLEASE…even though not a required field, include the 

teacher information (name and email address). 

•Once completed, SAVE, then return to “participant 

home”.  The red incomplete will now be a green 

complete.   



• Now that the “Student Information” item is complete, 

the next item becomes active and the student can go 

in and complete “Emergency Contact Information” 





• Note the maximum and/or minimum requirements on 

this page. 

• Once the student begins typing the Summary, the text 

below the box turns red until the minimum 30 word 

requirement is met.  The text will again turn green. 



• The student will verify that his/her name has been 

entered correctly. 



• When the “Signature Page” item is clicked, a pdf file will 

open that is to be printed out, signed by the appropriate 

parties, and mailed back in to the Region 4 committee (at 

the address on the form) along with the $4.00 entry fee. 



• All items are now green, the signature page has been 

printed out, signed and mailed in to the regional fair.  

Once the regional fair receives the signature page, we 

will go in and change the status for “Signature Page 

Received” to complete. 



• Final thoughts…. 

• Have all the info ready when the student sits down to 

register.  Everything can be done in one sitting up to the 

signature page. 

• However, it is not required to complete everything at one 

time.  You can go back in and pick up where you left off. 

•Make sure to click the SAVE button on each page after 

entering the information.  If you go back to the participant 

home without saving, you will loose the previously entered 

data. 

•Make sure the student has a valid email address before 

sitting down to begin the registration process. 


