	[image: image1.png]



	Banner Finance Financial Manager 

Controller’s Office



This request is for authorization to change the current Banner Financial Manager (also known as a Fund Manager) to a new Financial Manager.  The Financial Manager has the responsibility to ensure that proper University procedures are followed and that only authorized expenditures and receipts are recorded. Further, the Financial Manager is responsible for ensuring that funds/accounts are reviewed at least monthly and transactions which are incorrect are reported to the Assistant Controller. Furthermore, a Financial Manager is responsible for ensuring that trust funds maintain a positive cash balance unless specifically exempted from this requirement by the Vice Chancellor for Business Affairs.   

	Fund

Number
	New Fund
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	Current Fund
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By signing this document, the Financial Manager agrees to these conditions and acknowledges responsibility for the listed Fund(s) per UNCP Management Responsibility and Accountability Policy, BA 04-05.
_______________________________________________

_________________
Signature of Current Financial Manager



Date
_______________________________________________

__________________

Signature of New Financial Manager



Date
_______________________________________________

__________________

Signature of Vice Chancellor for Responsible Department

Date
Please submit to the Controller’s Office once all signatures have been obtained.  Once proper documentation is received please give ten (10) business days for data to be entered into Banner Finance.

Controller’s Office Use Only

______________________________________________

__________________

Completed






Date

