MINUTES
BANNER STEERING COMMITTEE

JANUARY 15, 2008

UC ANNEX ROOM 203

Members present:

Robert Orr, Delores Lowry, Tom Jackson, Bonnie Howard,  Denise Carroll, Teresa Oxendine, Sara Brackin, Bruce Blackmon, Lela Clark, Roger Killian, Pam Barkett, George Guthrie and Preston Swiney.

Minutes were approved from the last meeting.

Old Business from Agenda:

· Change order modules addressed by Denise Carroll.  She would like to have electronic order process and would like to see modified electronic prior approvals and fax server distribution in her department.  At the present time every PO has to be approved by her.  Is there a process for improvement?  We need to revisit some of the decisions that were made.  This may be something for subcommittees to look at.  Bob Orr reported that we are looking at the telephone system bringing additional options to the system such as increasing voice mail space and being able to send faxes.  There is not a timeline on this.

· AP Address reported by Roger, George and Pam.  W-2s come from Central Payroll.  The issue of who has the higher authority.  The AP address is being maintained by Von.  HR has address list from George to update address list.  MA address by HR.  Timeline is probably this month.  George asked Tom to look at this.  George will plan for some folks from his team.  We are looking at employees for AP address.  Denise will give us a report on this at the next meeting.

· Bonnie addressed the issue of address differences in ADS and Banner.  This pertains only to address type MA.  There are 7-8000 addresses that are different.  One of the things that they propose for the mailing address is that if the student has not been enrolled in the past year the Banner address will be inactivated and the ADS address will become current address.  Everyone is in Banner.  There was discussion and concern about most recent addresses.  There is no date.  HR would decide on the employees and for students Admissions and/or the Registrar’s office.

· On the differences in birthdates, Bonnie reported that Sandy Waterkotte decided to keep the birthdates that were in Banner. 

· Name changes – Proposal is to clean up name change.  For general person data, we will not mess with person’s current name in Banner.  We will pull them over.  They will be verified after they are pulled over.  It allows them to search by name there.  If they want to change ADS name, they would have to send documentation.  We will create new name type (ADV – name migrated from ADS) approximately 1500.  Migrate name as an alternate name with the new name type.  Advancement will make efforts to verify name.  This was mutually agreed upon.

· Name differences in ADS and Banner for student/non-employees only.  Banner has more complete name than ADS.  Keep Banner name.  Banner name always matching on social security.  Mutually agreed.

· ADS has more complete name than Banner (several hundred to be updated in Banner).  Manually update Banner with ADS name.  Mutually agreed.

· Misspelling in names – verified the correct spelling and manually update Banner if needed.  If ADS is incorrect, do not need to do anything.  Mutually agreed.

· Banner name has errors – manually correct.  Mutually agreed.

· Social security number is same in Banner and ADS but different people – verify the correct social security number and make necessary corrections.  Mutually agreed. 

· Teacher Education Programming codes – Delores reported that she met with Bonnie, Janetta and Kathleen.  They have set up a time line April 1 for teacher education programming.  This will help to keep up with student dates entered into the program.  Will be added to the Minutes for April agenda.

· Tom reported on updating of general person data in Banner using data from EMAS.  Contact is management for Admissions.  We are building an interface between EMAS and Banner.  The issue surrounds general person data.  The problem is when the applicant is an employee, student or alumni.  We need to know how to handle that situation—employees – HR, student (but not employee) – Registrar’s.  What comes next – applicants or alumni/donor?  They have built the interface to say that there is a priority.  We need to reaffirm and solidify the hierarchy.  By mutual consent, next would be the applicant data and then the alumni.  There was discussion of a trigger report.  There were discussions about situations where there is data in Banner that is not in EMAS.  What do we want to do about retaining old data and trying to merge the records together?  There is no history by demographic data.  There was a question of do we want to look at the actual fields on the tables?  If the data is in Banner and not EMAS do not destroy the info.  We are going to retain the data in some format.  This was mutually agreed.  

· Banner Crosswalk chart – Tom will address at next meeting.

· Training – Bob asked that everyone drop an email to him about training that will benefit the departments.

· Delores reported that the Data Standards report is read and will be reviewed and discussed at the next meeting.

Sara Brackin requested that Natricia Drake replace her on the committee for the Registrar’s office.  There were no objections.

Next meeting will be February 5, 2008 at 10:00 am.

