MINUTES
BANNER STEERING COMMITTEE

FEBRUARY 5, 2008

UC ANNEX ROOM 203

Members present:

Robert Orr, Delores Lowry, Bonnie Howard,  Denise Carroll, Teresa Oxendine, Lela Clark, Roger Killian, Julie Layne, Kathleen Hilton, Natricia Drake and Tammy Locklear for Pam Barkette.  Special appearance for reporting by Sue Gaston.  

Minutes were approved from January 8, 2008 meeting with amendment to change next meeting date to February 5, 2008.  So amended.

Old Business from Agenda:

· Advancement status report addressed by Bonnie Howard.  We have had a few snags.  They are going to have to meet with Tom and George.  Same organization with Banner and Advancement with different addresses.  We have all data over and moving ahead.  Will probably have something on the organizations and hierarchy to make decisions on at the next meeting.

· Website report by Bob Orr.  We are in a six-month review.  Banner form added another supervisor to the line.  Recommendation from internal auditor—update list of data managers and data stewards.  Our current documentation is appropriate.

· Denise Carroll reported that the Core Business group is meeting Thursday.  Lela will try to schedule a meeting of the student team.

· Sue Gaston reported on Cognos Training.  She has contacted vendors to provide training.  She has found one company able to do the work but they will not be available until June.  There are about 30 people on campus who need training and we can train 15 per session.  Cognos cost is high.  They do not know Banner.  ISA Consulting can customize training for us.  They do not have Banner ODS experience.  They came back and said the initial quote was low.  They could only train 12 at one time.  Entigence Company is the one she chose.  They will get us a quote this week.  We will be training against ODS.  This company is familiar with Banner and ODS.  The systems will be in place and you will actually train on the systems.  Can we wait until June?  There was discussion.  User accounts are 58 throughout campus.  The cost will be $25-30,000.  Reporting is generic.  OK for Sue to go ahead.  People will need to be identified to Sue for training.  Per Denise Carroll, there is public requirement if the cost is over $25,000.00.  Criteria would need to be posted.

· Data Standards document – Delores reported that early on in the Banner implementation Eastern Michigan was tasked.  This was before they had Banner training.  The Committee went through each section of the manual and added additional information for UNCP.  The document was reviewed and open for discussion.  Roger had question of Index whether it is a Data standards issue or chart of accounts issue by the Controller.  Issue of quick flow on page 60 was discussed.  How do you add a prefix?  Can we create one?  There is a validation table in UCIS.  There is a form to request changes to the document.  You would go through the data request form.  Go to the Data Standards Committee for any question to the document.  Bonnie’s observation is that the Data Standards are not being adhered to in any form by people entering the data.  It is a hard document to enforce.  It might be a good idea for people creating or maintaining data in Banner to have training—maybe new hires.  Something needs to be done to enforce the Data Standards.  There was discussion of the Quick reference sheet.  Do we have an approved Data Standard?  No.  Once we approve this we need training and quick reference cards.  Natricia Drake had concern on legal name field.  In the Registrar’s office they populate if they have a student without a legal name field.  Bonnie suggested that the legal name field be amended to change that this will only be used for student academic records.  Only the student’s name should be in that field.  The question of publication and accessibility of the Data Standards was raised.  One place that Delores was thinking about is Banner online documentation putting a link to click on.  UCIS and Banner site also.  Will any changes made need to be brought back to the Committee?  Any changes made could be reported back to the Committee but the Director would make any cosmetic or subsequent changes because of the need to have a Standard go ahead and approve it.  Use the Banner port to notify of changes.  By mutual agreement the Committee agreed to accept and move forward with the Data Standards document and modify as needed.  

Next meeting will be March 11th, at 10:00 am.

