Housing Release Request
Name: __________________________________________________

Banner ID #: ________________________________
Current Assignment: _______________________________________
Cell phone: _________________________________

Permanent Address: _______________________________________

E-Mail Address: _____________________________
________________________________________________________
Date of Birth: _______________________________
Identify the appropriate reason for requesting a release from the UNCP Housing Agreement.  Please see the central office staff or your Resident Administrator if you have questions or need assistance.
1.
Returning student cancelling academic year agreement prior to the July 1 deadline
2. New applicant cancelling academic year agreement prior to the July 31 deadline

3. New applicant cancelling agreement for spring semester prior to the November 30 deadline 

4. Withdrawing from the university during semester (confirmed with Registrar’s Office)
5. Administrative withdrawal by university (academic suspension, judicial affairs, emergency health)
6. December Graduate (confirmed by Registrar’s Office)
7. Not enrolled next semester (confirmed with Registrar’s Office at conclusion of registration.  If enrolled for the semester the request will be void, the student will be responsible for the housing agreement and may not be reassigned to the previous assignment)  
8. Enrolled with fewer than 6 hours (confirmed with Registrar’s Office at conclusion of registration.  If enrolled for 6 or more semester hours the request will be void, the student will be responsible for the housing agreement and may not be reassigned to the previous assignment)    
9. Married (attached certification required) 
10. Parent or guardian with custody of children (attached birth certificate or document required)  
11. Medical (conference with Director and attached physician’s documentation required)
12. Special need (conference with Director and attached written narrative explaining situation required.  Relocation to  an off-campus apartment or house or financial matters are not considered a valid request)
13. Military Activation (attached documentation required)
14. Participation in an educational program that requires living outside the Pembroke area (confirmed with appropriate department)
The information included in this waiver request is accurate to the best of my knowledge.  I am aware that providing false or misleading information will void this request and may result in disciplinary action according to the STUDENT HANDBOOK at the University of North Carolina at Pembroke.  I am also aware that submitting this request does not infer a waiver will be granted and that non-compliance with the Housing Application/Agreement will result in administrative action.  I also understand that the University reserves the right to assess a fee for breaking my contract if this requested waiver is granted. 

______________________________________________________________________     
______________________

Signature of Student






              

Date

RETURN THIS REQUEST TO:  
Office of Housing and Residence Life




University Center Annex




University of North Carolina at Pembroke




Pembroke, NC  28372
After the semester begins, this form must be submitted and approved by November 30 to receive a refund of the room deposit.  If a student withdraws from the University prior to mid-semester, the room deposit will be forfeited.  If the student withdraws after mid-semester, the room deposit (less damage) will be refunded, provided check-out procedures have been followed.

FOR OFFICE USE ONLY





______Approved		______Conditional Approval		______Not Approved		








___________________________________________________________     	_______________________________	


Director of Housing and Residence Life (or designee)					Date





Comments: ______________________________________________________________








