May 4, 2007

Ms. Pamela Barkett

Director of Human Resources

UNC Pembroke

Pembroke, NC 28372

Dear Ms. Barkett:

The hiring process is complete for the EPA Non-Faculty position, _________________, in the __________ Department.

We advertised in the following publications: ________________________________, as well as on the UNC Pembroke Online Employment System.  A total of ___ people applied.

We interviewed (four) applicants for the position, _____________________(name), Native American and male, ______________________, African American and female, ______________________________, Hispanic and male, and _________________

______________________, Native American female.

Based on his/her education and experience (explain why this person is the best person for the position), we have selected ______________________ for the position and would like for the necessary paperwork to be processed for his/her hiring (effective date) at the hiring rate of $_______________.

Sincerely,

__________________________, Title

Department

