The University of North Carolina at Pembroke

Vacant Position Request to Begin Recruitment
Authorization is required prior to beginning recruitment for an existing position.  
A completed form must be attached to the OES Requisition under Documents.
POSITION INFORMATION
	Department:
	Division
: 

	
Position #:
(example: 00####)    
	
Position Type (check one)            EPA Faculty, 

          EPA Non-Faculty                SPA Staff

	
	

	
	

	
	


Budget Availability: 
(Define Dept. and/or Div. funding FOAP and anticipated salary, benefits and operation support funds available)

Budget Request:
(Identify additional funding needs for anticipated salary, benefits and operation support funds)

Budget Planning: Explain how this position will affect the department and/or divisional ability to support budget reductions and/or reversions.   





What is the performance impact on the department/division and university if the position recruitment is not approved?    




If the position has been vacant for 3 months or more, describe why is it urgent to fill it now?  Also, what alternatives have been used to carry on the functions of this position with existing staff during the vacancy period? 




What negative effect will occur if the position remains unfilled for 6 months, 1 year or longer?




Will you have future budget reversion or reduction funds if this position is filled?   Yes ___     No ___
If yes, describe.



