MAT with Specialization in Music Comprehensive Oral Examination (COE) and Portfolio Checklist

_____ 1. Enroll in MUS 599 for one hour credit for the semester within which the Comprehensive Oral Examination (COE), portfolio review, and, if applicable, the lecture/demonstration are scheduled.

_____ 2. Form a COE committee prior to the MUS 599 semester, consisting of the advisor/director of the graduate music education program (who will serve as committee chair), a music education faculty member, a music or education faculty member, and one member chosen from the faculty or music administration of a North Carolina public school.

_____ 3.  Gain advisor's final approval of COE/portfolio review and optional lecture/demonstration date(s) and design and content of the portfolio.

_____ 4.  Gain COE committee's approval of COE/portfolio review and optional lecture/demonstration date(s) and of the design and content of the portfolio.

_____ 5. If included in the project:  At least ten weeks prior to the optional lecture/demonstration, have all the music in the hands of the accompanist and/or other participating musicians. 

_____ 6. Have the portfolio document or the e-portfolio approved by MUS 599 instructor three weeks before the COE.  Hard copies and/or access to the e-portfolio will be provided to the COE committee upon approval by instructor.

_____ 7. If applicable, bring four copies of the portfolio lecture/demonstration program to the hearing.  Successfully complete the comprehensive oral examination and portfolio review.

         8. If the portfolio project lecture/demonstration is subsequently to be presented publicly, complete the following steps:

_____ a. Give the approved portfolio project lecture/demonstration program to department secretary within 48 hours after the COE.

_____ b.  Make appropriate arrangements for publicity. 

_____ c.  Contact stage crew and ushers and explain duties to them.

_____ d.  Contact accompanist, page-turner, and any adjunct musicians to inform them of the type of dress required.

_____ e.  Optional:  Fill out the necessary form in the secretary’s office and contact the department’s student recording technician to make the necessary arrangements for audio- and/or videotaping, if desired.  This must take place at least one week prior to the lecture/demonstration.

_____ f.  Optional:  Order posters from the media center at least three weeks prior to the lecture/demonstration.
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