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MINOR IN SACRED MUSIC: Instrumental Emphasis Music Majors or Non-Music Majors"

A program designed to enable Instrumental Emphasis music majors or non-music majors to develop the 
skills needed to work successfully in the area of sacred music. The minor in sacred music requires a 
minimum of 18 semester hours:         

Sem. Hrs. 

MUS 1001 (Choir, above major requirements)      4 
MUS 3290 (Conducting)        2 
MUS 3900 (Church Music)        3 

MUS 1140 and MUSL 1140 (Theory I, Theory I Lab)     4 

Keyboard Requirements:         2 
Music Majors: Two semesters of MUSP 1021 (post-piano proficiency) or  
MUSP 1041 (organ) 
Non-Music Majors: MUS 1330 and 1340 (Class Piano for Non-Majors)    

Electives (REL 1050, REL 1060 or music courses that are not part of the music   3 
major degree)           

            Total: 18 

MINOR IN SACRED MUSIC: Voice Music Majors or Keyboard/Vocal Orientation Music Majors 

A program designed to enable Voice music majors or Keyboard/Vocal Orientation music majors to 
develop the skills needed to work successfully in the area of sacred music. The minor in sacred music 
requires a minimum of 18 semester hours: 

Sem. Hrs. 

REL 1050 (Old Testament) or REL 1060 (New Testament)    3 
MUS 3290 (Conducting)        2 
MUS 3900 (Church Music)        3 

MUS 1140 and MUSL 1140 (Theory, Theory I Lab)     4 

Applied Music (MUSP) Keyboard (Organ and/or Piano  beyond major degree  3 
requirements)   

Music Electives (courses that are not part of the music major degree)   3 

            Total: 18 
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9. Proposal from the QEP Committee 

THE WRITING INTENSIVE PROGRAM 

The Writing Intensive Program is an initiative of the UNC Pembroke Quality Enhancement Plan. The 
goal of the program is to enhance the ability of students to write effectively and appropriately in both 
general writing and professional writing in their disciplines.  The program consists of Writing Enriched 
courses and Writing in the Discipline courses. Writing Enriched courses are 2000- and 3000-level courses 
in which writing supplements the coverage of course content.  It includes extensive and intensive 
instruction in writing.  Writing in the Discipline courses are 3000- and 4000-level courses that are 
designed to teach students about the roles and uses of writing in their fields of study.  As a requirement 
for graduation, students must complete nine semester credit hours of Writing Enriched and Writing in the 
Discipline courses.  One course must be a Writing in the Discipline course. 

The courses listed below are approved to be offered as Writing Enriched or Writing in the Discipline 
courses.  When these courses appear with the designation WE (Writing Enriched) or WD (Writing in the 
Discipline) in the title of the course in the course schedule, they can be taken to satisfy the writing 
intensive graduation requirement.  The completion of ENG 1050 is a prerequisite for all Writing 
Enhanced or Writing in the Discipline courses. 

ART 2080 Survey of Art I: Ancient through Medieval 
ECE 2020 Foundations of Early Childhood Education 
ECN 2020 Principles of Microeconomics 
ECN 2030 Principles of Macroeconomics   
ENG 3130 The American Renaissance 
ENG 3040 Principles of Literary Study  
ENG 3700 Advanced Composition 
ENG 3590 Creative Nonfiction 
HST 3000 Introduction to the Study of History 
MCM 2400 Writing for the Media  
MKT 3120 Principles of Marketing 
MGT 3060 Organization and Management 
MUS 3970 World Music: A Global Study 
NUR 3000 Transition to Professional Nursing  
PHI 2070 Contemporary Moral Issues  
PHI 2040 Introduction to Ethics  
REL 2050 Religion, Art, and Culture  
PSY 3000 Research Methods Capstone  
SWK 3450 Human Behavior in the Environment  
SWK 3710 Writing in the Social Sciences 
SWK 3910 Social Work Research  
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Email correspondence between Dr. Elizabeth Normandy, Chair of the QEP Committee,  Mr. 
Holden Hansen, Chair of the Curriculum Committee, Dr. Paul Flowers, Chair of the Academic 
Affairs Committee, and Dr. Kathleen Hilton, Associate Vice Chancellor of Academic Affairs  

On Oct 22, 2010, at 8:33 AM, "Paul Flowers" <paul.flowers@uncp.edu> wrote: 

I agree fully with Holden’s and Kathleen’s comments.  In summary: 

1)      The QEP chair should present a proposal summarizing the change in catalog information, appended 
to which would be the department chair signature-bearing QEP proposals for existing courses that won’t 
be significantly modified (rather just denoted WE or WID).   

2)      I believe the new catalog information being proposed, as described by Liz below, is appropriate for 
first-consideration by the Curriculum Subcommittee (if there are general education courses involved, the 
General Education Subcommittee should be included).   

3)      After this first consideration, the proposals would then pass to the Academic Affairs Committee, 
and finally the Senate. 

Paul A. Flowers, Ph.D. 
Professor of Chemistry 
Department of Chemistry & Physics 
University of North Carolina at Pembroke 
Pembroke NC 28372-1510 
phone 910.521.6424 
fax        910.521.6638 

From: Kathleen Hilton  

Sent: Thursday, October 21, 2010 6:57 PM 
To: Holden Hansen; Elizabeth Normandy 
Cc: Paul Flowers 
Subject: RE: QEP Courses 

I suggest that only Catalog copy be presented to Curriculum.  The QEP committee form requests a 
department chair’s signature and attaching those forms to the list of courses being submitted for inclusion 
in the Catalog would seem  adequate to me.  Some of the courses being formally designated as such may 
have met “writing enriched” or “writing in the discipline” criteria for some time; others may have 
significantly revised syllabi.  However, since departments do not vote each time a faculty colleague alters 
a syllabus, I don’t think a separate departmental vote on every proposed syllabus needs to be required for 
this approval process.  Most faculty make some revisions to their syllabi each semester; this could 
become very cumbersome for all involved.  Since the goal is to encourage more writing that improves 
students’ written communication, a streamlined process seems preferable to me. 

I’m not sure about the appropriate point of entry into the Committee structure and will wait to hear Paul’s 
thoughts on that. 
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Kathleen 

From: Holden Hansen  
Sent: Thursday, October 21, 2010 6:20 PM 
To: Elizabeth Normandy 
Cc: Kathleen Hilton; Paul Flowers 
Subject: RE: QEP Courses 

First, I am unclear about what you mean by changes not being made permanent. 

Second, if the course descriptions or numbers are not being changed, it doesn't seem necessary to fill out 
course forms. 
 
If only the designation of WE/WD is to be added in a special section of the catalogue, then my initial 
suggestion is that this catalogue copy be presented to Curriculum, along with documentation that 
departments voted affirmatively on all affected course sections.   The question is, presented by whom?  
The Chair of the QEP? 

Our rules state that Curriculum proposals are generated from the Departments.  However this is an 
unusual case.  Recently, a Diversity Requirement was being developed  for the University, and it occurs 
to me that the Curriculum Committee was not going to hear anything about that.  There is a similarity 
there but the difference is that the way these QEP courses are going to be taught is very different.  The 
Diversity requirement was not going to affect the delivery of courses. 

Perhaps this should go straight to Academic Affairs and then on to the Senate?   Or maybe go the route I 
propose in the sentence (above) before going to AA/Senate?)   

I would like to hear from Kathleen and Paul on this before we determine a course of action. 

-------------------------------------------------------------------------------- 

From: Elizabeth Normandy 
Sent: Thursday, October 21, 2010 5:30 PM 
To: Holden Hansen 
Cc: Kathleen Hilton 
Subject: QEP Courses 

Dear Holden, 

As you may know, the QEP Committee has been soliciting proposals for Writing Enriched and Writing in 
the Discipline courses.  Now after having received these, we are in the process of trying to figure out how 
to present them to the Curriculum Subcommittee for its approval.  Here’s the problem.  At this point, 
these are courses that already exist in the curriculum.  We will not be making permanent changes to the 
numbers, titles or course descriptions of these courses.  All that needs to be added, according to the 
Registrar, to satisfy Banner, DARS, Brave Web, etc. is for the designation WE or WD to be added to the 
TITLE of the SECTION of the course that will be offered as a Writing Enhanced or as a Writing in the 
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Discipline course when it is offered in that format.  There won’t be any change to the catalog copy for 
already existing courses.   

What we are proposing to do is to create a new section in the Catalog for the Writing Intensive Program 
of the QEP where all courses that have been approved by the departments and the QEP Committee to be 
Writing Enriched or Writing in the Discipline courses will be listed.  Information would be provided in 
that section to effect that when these courses appear with the designation WE (Writing Enriched) or WD 
(Writing in the Discipline) in the title of the course in the course schedule, they satisfy the graduation 
requirement regarding the completion of nine hours of Writing Enriched or Writing in the Discipline 
courses.  This section would also state that the completion of ENG 1050 is a prerequisite for all Writing 
Enhanced or Writing in the Discipline courses. 

My question is, how would you suggest we present this proposal to the Curriculum Subcommittee? 
Filling out Course Proposal Forms for each course does not seem to fit as that process seem to be for 
more permanent changes to all sections of the same course.  Thanks for your help with this. 

Liz 
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QUALITY ENHANCEMENT PLAN 
GUIDELINES FOR WRITING ENRICHED COURSES 

The goal of the Quality Enhancement Plan is to enhance the ability of students to write effectively and 
appropriately in both general writing and professional writing in their disciplines.  The choice of writing 
as the topic of the QEP grew out of a lengthy and deliberative process, in which all faculty, as well as 
other key stakeholders, were given the opportunity to offer input. The University’s QEP “Write to the 
Top: Enhancing Student Writing through a Writing Intensive Program” was approved without 
recommendations for revision by the SACS On-Site Reaffirmation Committee in spring 2010.     

The purpose of the Guidelines for Writing Enriched Courses is to assist faculty as they develop proposals 
for Writing Enriched courses. These Guidelines should also be used by faculty as they develop Writing 
Enriched courses and the QEP Advisory Committee as they review course proposals and design faculty 
development activities. Writing Enriched courses are 2000- and 3000-level courses in which writing 
supplements the coverage of course content.  Guidelines for the Writing in the Discipline courses are 
contained in a separate document.  Listed below are required or recommended elements for courses that 
will be designated as Writing Enriched courses. 

1.  Syllabus. Faculty teaching Writing Enriched courses should include writing assignments in course 
requirements and syllabi and clearly define expectations for performance.   

2. Student Learning Outcomes. The syllabus should include student learning outcomes that are reflective 
of and consistent with those of the QEP, but it need not address all of the outcomes outlined in the QEP.  
QEP student learning outcomes for improving general writing skills encompass knowledge and skills in 
four areas: rhetorical knowledge; critical thinking, reading and writing; processes; and knowledge of 
conventions.  See Appendix A for a complete description of the QEP student learning outcomes. 

4.  Instruction and Evaluation of Papers. Instructors in Writing Enriched courses must provide explicit 
writing instruction and guidance through lessons, peer review, one-on-one conferences, written or oral 
responses to student writing, or other forms of writing instruction and response.  The instructor should 
provide comments on the students’ control over the subject matter, as well as on clarity, organization, 
usage, and effectiveness of expression.   

5.  Assignments. Writing should be spread throughout the course in a sequence of related assignments 
rather than concentrated in a large term paper at the end of the course.  Writing Enriched courses may 
provide a variety of in-class and out-of-class writing opportunities that may include formal and informal 
papers, journals, learning logs, on-line discussion forums, in-class assignments, lab reports, and research 
projects. Instructors may choose to assign a combination of short or long, “rough” or “polished” essays in 
genres appropriate to their disciplines.  Some instructors may want to make use of writing-to-learn 
assignments, such as journals and “minute papers.” At least one assignment must be designed to 
culminate in a polished piece of writing. 

6.  Required Number of Papers or Words. The number and length of individual assignments is left to the 
discretion of the instructor, but the use of multiple in-class and out-of-class writing assignments is 
encouraged. 
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7.  Revision.   Each proposed course must include at least one substantive assignment in which students 
submit at least one draft for comments from the instructor and then revise the draft to take account of 
those comments.  The instructor and, when possible, other students will respond to preliminary drafts.  
The multistage revision process will allow students to gain practice in the writing process and show 
students how to use drafts of a paper to shape its form and content. 

8. Use of Rubrics. Faculty may provide students with adequate feedback on their written work by using 
rubrics in evaluating papers and providing extended commentary on drafts.  Writing samples may be 
assessed using rubrics, and students may be taught how to assess their own and their peers’ writing using 
rubrics.  Rubrics may be used to clarify expectations for students and make the grading process 
transparent.  Waypoint Outcomes software will be used to collect aggregate data for the purposes of 
program assessment, but not for the purpose of determining course grades unless desired by the instructor. 

9.  How Writing Will Affect Final the Grade. In Writing Enriched courses, the syllabus will specify the 
percentage of the course grade that will be devoted to writing.  Writing assignments should constitute a 
significant percentage of the grade. It is recommended that at least twenty to thirty percent of the course 
grade should involve improving student writing. 

10. Class Size or Instructor/Student Ratio. Enrollment will be capped at 20 students, unless specific 
assistance to handle writing instruction for larger class sizes is provided. 

11. Support Services.  Students should be encouraged to use the resources provided by the University, 
such as the University Writing Center, the Mary Livermore Library, and the Center for Academic 
Excellence. 

The QEP Committee welcomes input on the details of implementation and other aspects of the plan.  
Faculty who choose to offer Writing Enriched courses will have ample opportunity to collaborate on 
rubrics and student learning outcomes for their courses during the faculty development process. 
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APPENDIX A 
QEP STUDENT LEARNING OBJECTIVES 

A1.  Rhetorical Knowledge—General Competency 

Students who complete courses in the Writing Intensive Program will be able to:   

• Articulate the purpose of a piece of writing and effectively organize the writing in light of 
that purpose.  

• Exhibit consistency in focus and reasoning.  Details will be of sufficient quality and 
quantity to support thesis.  

• Students will demonstrate the ability to develop content in which the central idea/purpose 
is clearly stated, the content is accurate and relevant, and credible support is provided. 

• Adopt appropriate voice, tone, and level of formality with attention to appropriate 
audience.  Exhibit skills in style and fluency, including voice and vocabulary appropriate 
to audience, discipline and task.  

• Use conventions of format and structure appropriate to the rhetorical situation.  Exhibit 
structural integrity in organization and development.  This will include a clear thesis and 
purpose; logical arrangement of ideas; and appropriate opening, conclusion, and 
transitions. 

A2.  Rhetorical Knowledge---Disciplinary/Professional Competency 

Students who complete courses in the Writing Intensive Program will be able to: 

• Understand and employ the main features and purposes of writing in the relevant 
discipline. 

B1.  Critical Thinking, Reading, and Writing—General Competency  

Students who complete courses in the Writing Intensive Program will be able to: 

• Understand a writing assignment as a series of tasks, involving finding, analyzing, 
evaluating, and synthesizing appropriate primary and/or secondary sources. 

• Assess the nature and scope of writing assignments to determine appropriate writing 
and/or research strategies.  

• Exhibit ability to access, evaluate, and utilize information from a variety of sources and 
media. 

• Constructively develop their own ideas in relation to those of others. 
• Exhibit critical thinking by applying principles and strategies of analysis and 

argumentation. 

B2.  Critical Thinking, Reading, and Writing---Disciplinary/Professional Competency 
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Students who complete courses in the Writing Intensive Program will be able to: 

• Learn the interrelationships among critical thinking, critical reading, and writing in the 
relevant discipline. 

• Exhibit ability to synthesize research in writing appropriate to the discipline. 

C1.  Processes---General Competency 

Students who complete courses in the Writing Intensive Program will be able to: 

• Write multiple drafts to create and complete a successful text. 
• Develop flexible strategies for generating, revising, critiquing, editing, and proof-

reading/copy-editing. 
• Learn to critique their own and others’ work 

C2.  Processes--- Disciplinary/Professional Competency 

Students who complete courses in the Writing Intensive Program will be able to: 

• Write multiple drafts to create and complete a successful text in the relevant discipline. 
• Write in stages, review work-in-progress in collaborative peer groups, save editing for the 

latter stage of the writing process, and apply technologies commonly used to research and 
communicate in their fields. 

• Reformulate and revise first drafts, attending first to concerns about argument and 
accuracy and later to more local, paragraph, and sentence issues. 

• Learn to critique their own and others’ works according to the standards of the relevant 
discipline. 

D1.  Knowledge of Conventions—General Competency 

Students who complete courses in the Writing Intensive Program will be able to: 

• Use appropriate syntax, grammar, punctuation, and spelling.  Exhibit competency in 
usage and writing mechanics so that words accurately convey the writer’s meaning 

• Appropriately document their work.  Students will demonstrate the ability to incorporate 
research appropriately and to cite sources accurately. 

• Develop knowledge of genre conventions ranging from structure and paragraphing to 
tone and mechanics.  Students will demonstrate the ability to organize papers with an 
identifiable structure. 

D2.  Knowledge of Conventions--- Disciplinary/Professional Competency 

Students who complete courses in the Writing Intensive Program will be able to: 
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• Appropriately use specialized vocabulary, format, and documentation in the relevant 
discipline.  Use syntax, terminology, and technical language appropriate to the selected 
discipline’s overall style. 

• Write in the forms and genres of writing required by each discipline (i.e., conference papers 
and research articles). 

E.  Other—Disciplinary/Professional Competency 

Students who complete courses in the Writing Intensive Program will be able to: 

• Exhibit confidence in the emerging writing skills and cognitive abilities needed to 
communicate in the disciplines. 

• Exhibit less apprehension about scholarly writing  
• Demonstrate writing skills sufficient to fulfill the writing requirements of each academic 

program (i.e., a graduate level thesis). 
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UNCP Writing-Intensive Program Course Proposal Form 

Use this form to propose a Writing Enriched course or a Writing in the Discipline course for the 
QEP Writing Intensive Program.  A Writing Enriched course is one that includes extensive and 
intensive instruction in writing.  A Writing in the Discipline is a course that teaches students 
about the roles and uses of writing in their fields of study.  Proposals must be accompanied by 
the UNCP Professional Development Application which is found on page three of the course 
proposal form. 

_______________   __________________________ 

Course Prefix/Number  Course title 

 

Department Chair Approval_______________________ 

 

Part One:  Department Information 

 

Catalog course description: 

 

 

 

 

• Curriculum requirements this course meets [for purposes of department planning--check 
all that apply]: 

___Gen ED  ___Dept. Major  ___Dept. Minor   ___Writing Enriched (WI)  __Writing in the 
Discipline (WID) 

• Course Format:  

___Lecture   ___Lecture & Lab   ___Seminar   ___Practicum   ____ Online ___Other (please 
specify)__________________________ 

• Course Frequency: 

___Each term   ___Each year   ___Alternate years      ___Other (please specify) 
__________________________ 
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Part Two:  Course Information 

--› Attach a copy of the proposed course syllabus.   Specify below how you would envision 
using the elements listed in your proposed Writing Enriched or Writing in the Discipline course. 

1a. Types of INFORMAL writing [e.g., journals, lab or field notes, logs, ungraded drafts] required 
in the course and how they will be evaluated for course grade: 

1b. Estimated # of pages of INFORMAL writing in course: ___________ 

1c. Describe the learning outcomes expected from the required informal writing: 

 

 

 

2a. Types of FORMAL writing [e.g., essay tests, polished papers] required in the course: 

 

2b. Estimated # of pages of FORMAL writing in course: __________ 

2c. Describe the learning outcomes expected from the required formal writing: 

 

3.  What percentage of the course grade is determined by the INFORMAL writing assignments? 
___________  by the FORMAL writing assignments? _________ 

4.  How will students receive instruction on discipline-specific writing practices as part of the 
course?    Please indicate where and what discipline-specific writing practices are included. 

 

 

5.  What procedures are to be used in the course for students to receive help as they draft, 
revise, and edit their polished written work? 

 

For Office Use Only 

WE or WID course designation approved: _________________________      ________ 

                                                       QEP Committee Chair                     Date 
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UNCP Professional Development Application 
QEP Writing Intensive Program 

 

In order to teach Writing Intensive (WI) courses at UNCP faculty must actively participate in 
faculty development workshops that will help you to integrate writing pedagogy into their 
courses.  Full-time faculty or part-time faculty may apply. You will be compensated for your work 
in this program through a stipend. 

You must be able to attend up to ten hours of faculty development activities and integrate 
writing in your course design using a course template. You must also have the approval of your 
department chair in order to participate.  

Applications should be submitted AS SOON AS POSSIBLE but no later than October 15. 

 

Name: ________________________________________________________________ 

Department: ___________________________________________________________ 

UNCP phone extension: __________________________________________________ 

E-mail address: _________________________________________________________ 

Please explain briefly why you want to be a part of the WI workshops. If you have had past 
experience with intensive writing programs please discuss.  (Feel free to attach additional pages 
if necessary). 

"

"
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