Student Publications Board (SPB)
Minutes for Friday, October 8, 2010 
UC Annex, Room 203 at 3:30 p.m.
Present:  Dr. Judy Curtis (Chair) and Pine Needle Faculty Advisor; Sara Oswald, 
Indianhead Yearbook, Faculty Advisor;  Dr. Lisa Schaeffer, Associate Vice Chancellor for Student Affairs; Dr. Michael Spivey, Faculty Senate Representative; Brittany Raines, The Aurochs, Student Editor;  Kayloni Wyatt, The Pine Needle Student Editor; Chantel Moore, The Indianhead Student Editor. 

Excused: Dr. Karen Helgeson, The Aurochs Faculty Advisor

Absent: Sharissa Dice, SGA Representative.

Guests: Denise Carroll, Director of Business Services and Glenda Kiser, Printing Supervisor. 

I. Call to Order.  Dr. Judy Curtis called the Student Publications Board (SPB) meeting to order at 3:35 pm in the University Center Annex, Room 203. 

II. Approval of Minutes.  The September 10, 2010 minutes were unanimously approved. 

III. Approval of Agenda.  The October 8 , 2010 agenda was unanimously approved. 

IV. Report from the Chair.  Dr. Curtis mentioned that Dr. Helgeson was very appreciative of the flowers and cards she received after her accident.  A thank you note from Dr. Helgeson was passed around to the SPB members present. Dr. Curtis also introduced the guest speakers Denise Carroll and Glenda Kiser.  

V. Special Report: Process for Requisition of Publication Printing.

Denise Carroll gave a very detailed presentation concerning state regulations, policies and state laws associated with the printing requisition process.  Some of the major points in her presentation include:

· All printing projects must be reviewed by Glenda Kiser to determine if the job can be printed in house; if not, the project will be outsourced.

· A chart was provided outlining requisition and bidding instructions for all various cost ranges. 

· State law and regulations do not differentiate between state dollars and non-state dollars. 

· The process for sole source purchase orders and required specs was discussed in detail. Sole source printing may be considered under special circumstances. 

· Ms. Carroll stated the goal of the requisition/bidding process is not to interfere with the functional aspects or quality of the end product.  

· All state regulations must be followed in order to comply with the state auditors review. 

· Ms. Oswald explained that the yearbook was already in production and asked questions about providing yearbook specs.  Ms. Carroll agreed to meet with her to discuss upcoming deadlines and provide her with samples of yearbook specs from other UNC institutions. 

· Ms. Carroll also discussed rules and regulations concerning making purchases using the P-Card. 

VI. Other Reports:
A. The Aurochs: Brittany Raines reported that she distributed flyers during Pembroke Day outlining submission deadline dates for art, poetry, essays, etc.  She also gave away several copies of The Aurochs during Pembroke Day in order to promote and develop interest in the magazine.  Flyers will also be placed in magazine racks around the campus. Ads will also be placed in the next two editions of The Pine Needle. Brittany will discuss printing guidelines with Dr. Helgeson and assist her with the forms needed to order computers for The Aurochs office. 
B.  Indianhead:  Sara Oswald reported that the photographer was on campus September 28 through October 1 to take portraits for the yearbook. Make up days for students will be held during Grad Finale scheduled October 19-21.  Photos for clubs and organization photos will be scheduled in soon. The yearbook has a new email address: yearbook@uncp.edu.  Sara Oswald announced that the North Carolina College Media Conference will be held at Appalachian State University in February. 

C. The Pine Needle: Dr. Judy Curtis reported the third edition of newspaper was printed this week and the fourth edition will be 

20 pages. Two assistant editors recently resigned. Ms. Oswald noted when the yearbook had a similar occurrence that Sandy Williams in HR suggested holding student assignment agreements until the end of the month.  Twelve iPads were recently purchased for the senior staff members and  have proven to be a productive tool.  Kayloni reported they have scheduled interviews with both Hip Hop artists scheduled to be on campus October 21, during the Pringles Xtreme Campus Tour.

D. Associate VC for Student Affairs: Dr. Lisa Schaeffer 

thanked the faculty advisors for completing their student fee requests for academic year 2012. The information was submitted to the Controller’s Office on October 8, 2010. 

VII. Old Business:
A. Due to the time, a motion was made to move old business to the  November agenda. The members unanimously agreed. 

VIII. New Business:
A. No new business was reported.

IX. Announcements:

A. No new announcements were made.

X. Adjournment:  The meeting was adjourned at 5:05 p.m. 
Respectfully submitted,

Lisa Lewis Schaeffer, Secretary in Rotation

