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Preface: Student Funding Overview

The primary purpose of Student Funding is to allocate funds to various clubs and organizations in a fair and consistent manner to enhance the support for organizations and to benefit the university.  The Finance Committee will comply with federal and state laws, as well as university policies and guidelines.   All organizations requesting for Student Funding must be registered to the student activities office and must be officially recognized by the SGA.  SGA shall appropriate $5,000 each academic year for Student Funding.  However, the executive board may review the appropriated funds each year and make revisions to the amount if necessary.  An organization may not exceed $500 per school year and individual request may not receive $500.  Representatives from the organizations making requests must appear before the Finance Committee to explain the need for the funding and to answer questions. 
Note: The SGA Senate, Student Finance Committee, and SGA Executive Board have sole discretion in determining if a student organization will receive student funding.

I. Student Funding Application Procedures

A. All organizations requesting for student funding must fill out an application form and submit it to the SGA office located on the second floor in the University Center.

B. Each organization must submit the application form four weeks prior to the date of the event to be approved for funding.  Funding will be disbursed based on the University guideline and procedures.  Less then four weeks, an organization can only request for reimbursement.  Applications submitted after the deadline will be considered for the following quarter.

C. A representative of each organization will then present their application to the finance committee. Organizations must provide evidence of the expenditure in detail (brochures, catalogs, letters, etc.) to the committee, and must at least match 50% of SGA’s funding.  Organizations must also have their Advisor present at presentation.

D. The finance committee will forward its recommendations to the Executive Board in a form of appropriations bill. Once the Executive Board has approved the request, the Student Body President and the Student Senate President must sign the bill and approval will be presented the senate. 

E. The approved funding will be issued by SGA in the form of a requisition or reimbursement.

F. After your organizations event a representative from your organizations must come to the following SGA meeting and make a presentation about the event that was held.

G. Each organization must submit a copied receipt to SGA after the use of the funding. Failure to do so may result in a 1-year suspension of receiving future student funding. 

II. Criteria for Funding

A.   Priority for Funding

SGA and SGA Finance Committee shall use the following criteria in the evaluations for proposals for funding of organizations and individuals from Student Activity Fees. These criteria are listed in descending order of priority for funding.
1. Maximum amount of funding 100% of proposed request  ($500)

Campus-wide programs, services (speakers and workshops), and educational events of general interest that appeal to a substantial portion of the student body.  ‘Campus-wide programs’ are programs that are sponsored by chartered organizations reaching the UNCP community, but not exclusively for the purposes of entertainment.  ‘Educational events of general interest’ are events that stimulate free and open knowledge for all UNCP students.

2. Maximum amount of funding 80% of proposed request  ($400)

Programs, services, or events sponsored by a club, competitive interest programs, excluding varsity and intramural sports, (includes registration fee, lodging, traveling expense, but no meals), open to the entire Student Body but of a more limited interest or appeal than.  Funds may be appropriated for programs originating outside the University at local, state, and national levels.
B.  Requirements for funding
1. Officially chartered organizations that are in ‘good standing’ with UNCP and with the SGA Inter-club council.  ‘Good standing’ means that the said organization has not violated any of UNCP’s policies or rules and have regularly attended Inter-club council meetings.

2. The organization’s activity must take place during the following quarter of the application.

3. The organization requesting for funding must first show that they have raised money through other sources such as fundraisers.

4. The organization must apply at least four weeks in advance of the activity.

5. Organizations may request for several programs as long as the total amount does not exceed $500 per school year.

6. All events funded by SGA must be open to all UNCP students.

III. Expenditure Guidelines

A.   Funding Considerations

The Finance Committee will interview the applying organization for funding considerations. The committee must use the following guidelines to determine if an organization is eligible to receive funding: 

1.  Representation. SGA should consider the number of students affected and the number of students involved in a project. SGA should try to anticipate this representation by looking at past involvement, enthusiasm for the program, current opinions about the program, and the amount of involvement anticipated by the organization.
2. Vitality. SGA should consider how vital a program is to the organization. Things to be considered should be the priority of the program in relation to other programs sponsored by the organization, and how it would affect the morale of the organization.
3. Specialization. The SGA should consider how unique a program is to the Student Body. It should consider the cultural/educational value of the program, the amount of recognition it brings to the University; and the identification it has with the organization.
B.  Prohibited Types of Expenditures.
No expenditure may be made from any SGA Funds that is one of the following types:

1. Individual Gain. Expenditures that result in a tangible gain for any member of the organization. 
2. Social. For the purpose of this section “social events” mean any event that does not further the education or growth of organization as a whole. Expenditures are not allowed for parties, banquets, picnics, social events, or entertainment.

3. Food and Drink.  No appropriations for student funding may be considered for food and drinks.

4. Events Involving Alcohol.  Any event that involves alcohol may not be considered for funding.

5. Supplies. This includes any promotional supplies (posters, tape, etc.), office supplies (postage, printing, etc.) and miscellaneous supplies that are relevant to the event/activity.

6. Funding for Political Activities. Expenditures for lobbying or electioneering.
(NOTE:  SGA of the University of North Carolina at Pembroke encourages promoting the free exchange of ideas and diversity of opinion necessary to a complete education.)
a.  Electioneering: "electioneering" means a campaign activity such as the holding of a rally, printing of a poster, flyer, brochure or other advertisement, sponsorship of as fundraiser, designed to further or hinder the candidacy of an individual or individuals for elected office.
1.  SGA shall appropriate no Student Activity Fees to fund programs, services, or events the purpose of which is the furtherance or hindrance of the candidacy of an individual or individuals for federal, state, local, student-elected, faculty-elected, or employee-elected office through electioneering.
b. Lobbying: "lobbying" means an effort to persuade any government official (including those officials within national state, or local administrations) to take a certain position on any issue through direct communication with that entity of official
1.  Efforts to persuade officials within the University of North Carolina System’s administration will not be considered to be lobbying as long as it is expressing the interest of the Student Body at large, which will be determined by the Finance Committee.
2. SGA shall appropriate no Student Activities Fees to fund programs, services, or events the purpose of which is to lobby. SGA shall not appropriate, nor shall any student organization utilize Student Activity Fees for such purposes.
7. Religious. Expenditures solely for spiritual or religious exercises.  

8. Varsity and Intramural Sports. Any varsity sports and intramural teams will not be eligible for student funding.
9. Donations. Charitable contributions and donations.

 
C.  Provisions and Restriction for Special Types of Expenditures
1.  Travel and Lodging (must bring advisor):  The following rules on travel and lodging expenditures apply only to expenditures from SGA Funds:
a. Meals. No meals shall be paid for with SGA Funds, except where such meals are part of conference registration.
b. Registration Fees If a registration fee includes the cost of meals and/or lodging, the fee shall be itemized as accurately as possible so that fees, meals and lodging that are optional can be considered separately. The cost of meals may not be paid for with SGA Funds, and lodging expenses shall be funded only within the guideline below.

c. Lodging The maximum allowance from SGA for room rent shall be seventy dollars ($85.00) per room with at least four individuals. Individuals may be reimbursed for lodging expenses, which fall within these guidelines if a receipt from the place of lodging is presented to SGAFC within fourteen (14) days of return. The Advisor of the organization involved should verify the receipt. 

d. Air Travel Members of organizations who wish to travel by air must submit their application to the SGA at least three weeks before the beginning of the conference or event. Criteria for approval shall be the necessity, cost, and distance involved. Organizations should seek out the most inexpensive times and tickets of flights, and be prepared to travel by car if their request is not approved. Airline tickets should be requisitioned in advance through the normal process. Due to the expense and amount of preparation and organization involved, the organization may request for funding prior to their applying quarter. However, if the funds requested are for the purposes of competition, the Finance committee will reimburse the funds depending on the organization’s advancement. 

e.  Privately-owned Cars, Vans, or Buses. 

2.  The Chairperson of the organization involved must authorize use of privately owned vehicles. To be reimbursed for travel expenses, an individual must submit, within thirty (30) days of return, to SGA both receipts for actual gasoline and oil expenditures and beginning and ending odometer readings of the trip; reimbursement shall be made per mile or for actual expenditures, whichever is less.

Student Government Association

Student Funding Application

Date of Application:










Please fill out the following information to be turned into the SGA Office on 2nd Floor of University Center. 

Basic Information


Organization Information

Organization Name: 











How many members belong to your organization? 






Approximately how many are active? 






Representative Contact Information

Representative Name: 


 

Position(if any): 





Contact Phone #:______________________

Email:





    

Address: 






Faculty Advisor Information

Name:







Campus Phone: 




Email: 







Office Location:





Campus Box: 






Program Information

Name of Event: 










Date and time it will take place:  









How many members will be participating in this event: 






Purpose if Event:  











How will students at UNC Pembroke benefit from your program/event. (You may use a 

separate sheet of paper) 










Reason(s) for funding: 










What is the total amount being requested? (Maximum $500.00) 
Has the event or activity you are requesting money for been done in the past? If so, how was it funded?  If not, what are your ideas on other funding options? 
Who is liable for the requested funds?  







Will you be charging money for this event? (Please circle)

Yes

No

If so, how much will you charge?  









*Please include a budget that reflects expenses for this event. Incomplete budgets will cause the packet to be incomplete and therefore ineligible for funding.

Note: All Funding by SGA will not exceed $500 per academic school year.

	Name/Type of Expenditure
	Cost of

Service/Item
	Amount Organization

Can Afford to Spend
	Amount Requested

From SGA
	Alternate

Route for 

Funding?

(Yes/No)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Student Funding Packet Checklist (must check off the steps you took)

· Be a Chartered UNCP Organization

· Completed this document to the fullest and with the utmost detail.

· Completed the list of expenditures that will be expected for your program.

· Include program paraphernalia (Flyers, brochures, etc.) that shows the purpose of event and the different activities that will occur.

· Include any information regarding expenditures.  

For example, if you are requesting funding for a conference, please submit with this application, the conference brochures which include costs, travel and accommodations. Or if you are requesting funding for a speaker, please provide websites that we can research the nature of the speaker’s presentation and/or brochures that advertise his/her services.  If you are requesting funding for travel, it is recommended you go to http://www.yahoo.com and find out how far it is to and from your travel destination.  These are just examples, but the more information you provide us, the more likely we will be able to justify funding your request.

Note: Failure to comply with all the directions in this checklist may result in a rejection for an interview with the SGA Finance Committee, so please go over your information carefully before submitting your funding packet.

After you have completed this funding packet, you will be contacted to confirm the information contained within this document as well as ask any questions that may arise.  Upon confirmation, the Chair of Finance Committee will set up and interview with you for approval of the appropriations bill that will be, if signed, passed to the Executive Board for final approval.  Please also note that the Chair of the Finance Committee will need to contact your advisor also before an interview can be scheduled.  The purpose for this is to simply inform the advisor of your organization’s request for funding.  

The Student Government Association formally THANKS YOU for your request.  It is organizations like yours that make UNCP a better place for our students.  We want SGA to be a venue for students and student organizations alike to share ideas and promote activities that will stimulate positive growth.  By being an active organization, you set an example for others to follow.  SGA encourages such activities and hopes that we may interact and help your organization with any future endeavors!!

We have read and understand the SGA Funding Packet and agree to abide by funding guidelines set forth by the SGA of The University of North Carolina at Pembroke.  We understand that the entire organization will be held accountable for these guidelines even in the absence of the signing member.  

__________________________________________

Organization Name (please print)


_____________________________


Representative Name (please print)


_________________________


______________



Representative Signature



Date



Advisor Signature



Date



Greek Advisor




Date

(If you are a Greek Organization)
A-7: Student Funding Bill of Appropriation

A Bill for the Appropriation of SGA funds to name of organization

Sponsored By: Student Finance Committee

Submitted By: List names of Finance committee members

Whereas, the Student Government Association of the University of North Carolina at Pembroke is established to represent and safeguard the interests of the students; and

Whereas, SGA strives to be a venue for students and student organizations alike to share ideas and promote activities that will stimulate positive growth; and

Whereas, SGA has the resources to provide support for organizations; and 

Whereas, the budget appropriation to North Carolina Student Legislature will enhance the production of their event; and

Whereas, the Finance Committee fully endorses the appropriation of the SGA budget to support North Carolina Student Legislature; and

Therefore be it enacted by the Student Government Association of the University of North Carolina at Pembroke that the funds requested to be appropriated by the Finance Committee will be issued to North Carolina Student Legislature in accordance with local, state, and federal laws as well as university policies and guidelines.

Section 1: Budget Appropriations




Section 2: Failure of organization to execute event being funding will face legal responsibility and will have to pay, in full, the amount SGA appropriated.

Section 3: This bill will take effect upon signing by the SGA President, Vice President, Treasurer, and SGA Advisor.

____________________        ____________________          




 SGA President                       SGA Vice –President                
SGA Treasurer

SGA Advisor
