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I.
Parties


This Instructional Agreement (Agreement) is entered into by and between The University of North Carolina at Pembroke (UNCP) and ________________________________________________ (Agency), (collectively, the Parties).

II. Purpose


The Parties have a mutual interest in providing learning experiences for students enrolled in the UNCP Social Work Program.  UNCP has determined that student placements at Agency are consistent with the goals of the curriculum and will enhance the program of study.  The Parties agree to the following terms and conditions for supervised clinical experiences to be performed at Agency.  

III. Term

The term of this Agreement shall commence on July 1, 2011 and will automatically renew annually unless either party gives the other party notice of non-renewal by July 1 of each calendar year. This Agreement may be terminated by either party at any time upon written notice at least ninety (90) days prior to termination, provided that each party will make a good faith effort to avoid termination while any regular semester is in progress.  

IV. Compliance with UNCP and Agency Policies

A.  
Students working at Agency will remain subject to UNCP policies, copies of which will be provided to Agency by the faculty member who is identified by UNCP as responsible for the students participating in placement with Agency ("Faculty Coordinator"). Agency will promptly notify the Faculty Coordinator of unsatisfactory performance or misconduct by a student.  If a student fails to comply with Agency’s policies and procedures, Agency may suspend that student from further participation in the program on its premises pending a hearing to be held by UNCP.  Agency agrees that it will cooperate in providing necessary evidence at such a hearing.  If the charges are affirmed at the hearing, the student will be terminated from all participation in the program on Agency’s premises.  If the charges are rejected, Agency agrees to reconsider its decision to bar student from its premises.  If Agency unreasonably refuses to readmit the student, Agency shall be in breach of this Agreement. 

B.
Agency may require each student participating in Agency activities to comply with all of its operational policies and procedures.  In the case of inconsistency with UNCP policies, University and Agency will agree on alternate provisions.

V. Responsibilities of the Parties

A.
UNCP shall:

1. Approve placement site and learning objectives.

2. Select and register students for placement using UNCP's best efforts to assure those selected for placement are prepared for the learning activity.

3. Award UNCP credit to students, when appropriate, at end of course.

4. Identify for the Agency the Faculty Coordinator who will be the primary contact. 

5. Participate in planning and evaluation regarding learning activities.

6. Provide Agency with evaluation forms and deadlines for submission of forms.

7. Work with Agency and students to develop written schedules pursuant to which students will participate in the placement at the Agency, including any dates on which student is to report to Agency when classes are not in session.

8. Provide training to students in universal precautions regarding bloodborne pathogens prior to assigning a student to the Agency.  

9. Implement procedures to notify students of and encourage students' compliance with the following obligations: 

a. Attend orientation sessions regarding the learning activity.

b. Comply with all applicable policies and procedures of Agency.

c. Negotiate a written set of learning objectives with Agency and UNCP, which. should be signed by the student, the Agency and the Faculty Coordinator at the beginning of the placement.

d. Give prior notice of necessary absence to UNCP and Agency..

e. Obtain and maintain professional liability insurance with minimum limits of $1,000,000 Combined Single Limit Coverage.  

f. Maintain professional standards of confidentiality as required by Agency and the National Association of Social Workers Code of Ethics.

g. Participate in all meetings associated with the learning activity.

h. Provide personal transportation to and from the placement site(s).

B.
Agency shall:

1. Retain responsibility for the care of its clients and maintain administrative and professional supervision of students to the extent their presence and assignments affect the operation of the Agency and its care, direct and indirect, of patients and clients.  

2. Provide opportunities for student observation and/or participation on Agency premises. Agency will provide the equipment and supplies it deems necessary or appropriate for the students' performance of any activities assigned by Agency. 

3. Provide an environment that is compliant with all applicable laws and inform UNCP and students of hazardous or unusual conditions that may create unsafe conditions.

4. Provide for the orientation of both UNCP's faculty and participating students as to the facilities, philosophies, policies, regulations, and rules of the Agency, and provide copies of such policies and procedures to Faculty Coordinator and to students assigned to work at Agency

5. Establish and advise student of the dress code, confidentiality requirements, and professional demeanor standards that must be met while participating in the placement.

6. Provide to Faculty Coordinator a job description for student placements including specific requisite skills or abilities and any essential functions of the position.

7. Participate in planning and evaluation with students and UNCP faculty.

8. Identify the Agency personnel responsible for supervising students at Agency.

9. Provide on-site supervision and guidance to students during each learning activity.

10. Provide timely final evaluation of students as requested by UNCP.

11. Conduct exit interviews with students and discussion of Agency’s final evaluation.

12. In accordance with the Agency’s policies and procedures for exposure to non-employee health care workers, provide the student with access to initial counseling and treatment following any inadvertent HIV exposure that occurs while student is participating in the placement.  The student will be advised to immediately report any such HIV exposure to his/her supervisor at Agency. 

13. Agency will be responsible for providing appropriate personal protective equipment required, if any, to comply with OSHA Standards as such compliance relates to the performance of this Agreement.  

VI. Number of Placements

Agency and UNCP will mutually determine the number of students to be placed at Agency for a given term, which may include no active placements for some periods.

VII. Nondiscrimination

Both parties agree to perform their duties under this Agreement without discrimination on the basis of race, color, sex, religion, national origin, age, handicap, and veteran status.  The Agency agrees to accept qualified students with disabilities from UNCP in accordance with applicable law.  If the student has self-reported his/her disability to UNCP, the UNCP Department of Disability Services will consult with Agency’s fieldwork supervisor on a case-by-case basis to determine whether UNCP or the Agency will provide reasonable accommodation(s).  In the event the Agency furnishes the reasonable accommodation(s) for the student after consulting with UNCP and obtaining written approval from UNCP's Provost and Vice Chancellor Academic Affairs that the accommodation(s) is (are) reasonable, UNCP agrees to reimburse the Agency for costs incurred by the Agency for providing the reasonable accommodation(s), except for accommodations involving permanent structural alterations to the Agency’s property. 

VIII. Monetary Compensation to Student Requires a Separate Agreement

Students placed in learning activities under this Agreement receive UNCP academic credit, but no monetary compensation.  Any arrangement between Agency and a student for monetary compensation must be documented in a separate agreement that is consistent with applicable laws, including the Fair Labor Standards Act.

IX. Employment

Students are not considered employees of the Agency except and only to the extent as agreed to otherwise between a student and Agency pursuant to the preceding Section.  Students are not considered employees of UNCP.  UNCP's Faculty Coordinators shall not be considered employees of Agency while acting under the provisions of this Agreement.

X.
Notice

Any written communication or notice pursuant to this Agreement shall be made to the following representatives of the respective parties at the following addresses: 

For UNCP:




For Agency/School:

Dr. Sherry L. Edwards             

_______________________________
Chair Social Work Program


_______________________________
UNC Pembroke



_______________________________
P.O. Box 1510




_______________________________
Pembroke, NC 28372-1510


_______________________________
XI.
Entire Agreement

This Agreement represents the entire agreement between the parties and may not be modified without the written consent of both parties.  This Agreement shall be construed and governed by North Carolina law.  In witness whereof, the parties hereto have caused this Agreement to be signed by their respective authorized representatives.

The University of North Carolina at Pembroke
__________________________________________
By ____________________________________       By ____________________________________

      Kenneth Kitts, Ph.D



       ______________________
Provost and Vice Chancellor for Academic Affairs
       ______________________ 

Date ___________________________________
Date ___________________________________
Recommended by:

_________________________________

Chair, Social Work Department
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