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Function Keys & Keyboard Shortcuts

NEW TERM CODES: The®14 characters represent the ‘academic year’, th@ last
characters represent the term within the year.

Banner Term Semester

200810 Fall 2007

200820 Spring 2008

200830 Summer 1 2008

200840 Summer 2 2008

200910 Fall 2008
ICO FUNCTION KEYSTROKE
=l Save F10

o Rollback Shift + F7
Select Shift + F3
;.B Insert Record F6
49 Remove Record Shift + F6
@ Previous Record Up Arrow
Next Record Down Arrow
%]r Previous Block Ctrl + Page Up
WEIT Next Block Ctrl + Page Down
@ Enter Query F7
it Execute Query F8
@ Cancel Query Ctrl+Q
% Print Shift + F8
@ Online Help F1
X Exits current form or Banner Ctrl+Q
session




Searching For a Student

A person search may be performed from any form thaahdB field in the Key block,
such as GUASYST, SPAIDEN, SGASTDN, etc.

For our example we will uSBUASYST
From the General Menu type GUASYST in the GO TO fieldand press enter:

% Dracle Developer Forms Runtime - Web I

=10f =]
File Edit & Itern Record Query Tools Help ORACLE
(1 B 2D RS E <

(B G40 1 @IX

7.3 (1EST) - Monday March 19, 2007
Go To... |GUasysT| EI Welcol

L My Banner My Links
_Banner

_Jstudent [*STUDENT]

1 Advancement [*ALUMMNI]

e, HOWARD Products: [+| Manu | Site Map | Help Center

Change Banner Password

7 Check Banner Message
IHuman Resources [*HRS]

. Banner Bookshelves
_IFinancial Aid [*RESOURCE] ———————

ZGeneral [*GENERAL] Personal Link 2

Personal Link 3
Personal Link ¢

Personal Link &

Personal Link &

My Institution

SUNGARD 5CT HIGHER EDUCATION

Banner Broadcast Messages

L=

Enter the ohject name; Press LIST for listing

o[ 5 &1 G &3 4 ] cad od O ST il | [oosaon e Secments »[GENHEE Y

FETPM



Searching For a Student ....

1. Enter the last name and part of the first namevia@t by the wildcard %
Press enter

£ oracle Developer Forms Runtime - Web: Dpen > GUASYST =l
75 Block Item Record Query Tools Help ORACL
B REER ¥ BEE Q & BEIEIE] 1@ X

| [dent n

1D: Q_ock\ean Ta%l /

File Edit Cphior

(@

STUDENT HUMAN RESOURCE ADYANCEMENT FINAMCIAL AID FINANCE ACCOUNTS
RECEIVABLE

[ Recruiting [ Applicant [ Individual [ Applicant [ Agency [”' Accounts Receivabli

"I Admissions [” Employee Category: l— [T Bank

W Transfer Work [ Beneficiary Class: l— [ Customer

¥ General Student [ Cobra Person [ Organization [~ Employee

[/ Registration Category: l— ["IFinancial Manager

["'Housing " vendor

[” Faculty

1
Mame; Enter a name Last, First, Middle and press enter ortab. Usze the wildcard "%" if neaded.

Diermrd: 411 | wacre

| | | |
art|l| I'.'T)-|In.‘.| @ﬁOr..‘I | @Or...":&\nr"_ W] s I | [Deskton #amv Documents 1S My Comouter » (B NMEE oonem




Searching For a Student ...

2. A window will open that displays the results of search:

& Oracle Developer Forms Runtime - Web: Open > GUASYST

File Edit Cptions Block Item Record Query Tools Help

=

ORACL

B 1@ X

1D: !
STUDENT oz AR x e S w ACCOUNTS
7a [0 and Mame Ex T 7.2 (PROD) -in L
ECEIVABLE
[IRecruiting SearchRegulis || Accounts Receivabl
[Jadmissions Person Seal il: =) Mon-Person Search Detail: =
WATransfer Work Reduce Search By
[FGeneral Student T person ' Non-Person ® Both
[|Registration L
< Enter search criteria then press Execute Query or select button to reduce search. @
[IHousing
[CIFaculty City: SSN/SINSTIN:
State or Province: E Birth Date:
ZIP or Postal Code: [3 Gender: r
MName Type: E
Press Enter Query or select button to clear search. @
il
IC; press LIST for MamedD search, QUERY COUNT HITS for non-person search, DIUP ITEM for SSMISIN search
Dlonnedd: 414 | | | | | ~roire
arti“ I(L—)‘In”.l E\Or...l (D, | @Or...l e Eﬂst”.l iy G | ||Desktun My Documents |Gy Comouter »|dn B NMEE 5o em




Searching For a Student ...

3. Use the pull down in the search results and douldle ah the appropriate name:

& Oracle Developer Forms Runtime - Web: Open > GUASYST [

Block Itern Record Query Tools Help ORACL

File Edit Cph

(RYE REEE %7 BEH & & BE ¢ =] @] X
ID: >,
Locklear, Talina & 840094509
Locklear, Tammie &40102260 g
Locklear, Tammy Bell 840078181 i
STUDENT &l Locklear, Tammy Jacksaon 540001141 % CCCOUNTS
Locklear, Tarnmy 840101317 ECEIVABLE
i i - 20 F
[IRecruiting Search Results Locklear, Tammy 840102124 [Accounts Receivabli
[Iadmissions Person Search Detail: @ Non-Person Search Detail: @
¥ Transfer Work Reduce Search By
¥ General Student 7 Person “ Mon-Person ® Both
[“IRegistration N
£ Enter search criteria then press Execute Query or select button t @
[JHousing Y
[CJFaculty City: SSNSSIN/TIN: N
State or Province: E Birth Date:
ZIP or Postal Code: [3 Gender: A
Name Type: E L
Press Enter Query or select button to clear search. @
1
IC; press LIST for MamelD search, QUERY COUNT HITS for nan-persan search, DUP ITEM far EEMNIBIN search.
Dreved: 404 =l | | | ~Aore
art ]| ILT)-‘In...l éﬁOrml . | Evor e, st | s I || Deskton bt Documents |G by Computer > E N MBI sasem

*»***NOTE : If you had additional information such as SSN, birtteda gender you
could enter the information and click the search icon.



Searching For a Student ...

4. The selected name is pulled back with the Banner liddatidg what role(s) the person
currently has or previously had at UNCP.

&1‘ Oracle Developer Forms Runtime - Web: Dpen = GUASYST

=l
ORACL

File Edit Op

in

Block [tern Record Query Tools Help

(BB REAEE 92 REBHE QI & EMI G4 1@1X

HUMAMN RESOURCE ADYAMNCEMENT FINANCIAL AID FINANCE ACCOUNTS
RECEIYABLE
[ Recruiting [ applicant [ Individual | applicant | Agency [ Accounts Receivabli
" Admissions [ Employee Category: " Bank
¥ Transfer Work [ Beneficiary Class: [ Customer
¥ General Student [ Cobra Person " Organization [ Employee
" Registration Category: " Financial Manager
" Housing 7 vendor
Faculty
1]
IDy; press LIST for MamedlD search, GQUERY COUNT HITS for non-persan search, DUP ITEM for SEMNISIN search.
Dl 411 | | 1 | o
art”i I'.T)-‘In..‘l aE‘IOr‘..l o | Evor I lEsne B ] da.. I || Deskton #1by Documents (S Comouter » | N MAEIE o6 e



Viewing General Person Information
Includes addresses, phone, emergency contact and email ezkbes.

1) From the General Menu type SPAIDEN in the Go To field press enter

ORACL

EE I GIE @ X

General Menu | U

Gp To... |SPAIDEN [*] welcome,

HOWARD Products: [~| Menu | Site Map | Help Cent

My Links
udent [*STUDENT] Change Banner Password
[ advancement [*ALUMNI] o e T e
o HANRGE MesSHE

JHuman Resources [*HRS]
JFinancial Aid [*RESOURCE]
(X1 General [*GENERAL] Eaesons Lk

Banner Bookshelves

Personal Link 3
Personal Link 4

Personal Link &

Personal Link &

My Institution

SUNGARD 5CT HIGHER EDUCATION

Banner Broadcast Messages

Fress ENTER to start selection or expandicallapse menu
Record: 1/1 [ ol | <08¢=




Viewing General Person Information ...

2) If you do not have your person in context, enter eithe®anner ID or perform a

name searclBring your person in context and click the next block i %]

% Dracle Developer Forms Runtime - Web: Open > SPAIDEN

File Edit Options Block Item E\ecyfd'\géuery Tools Help

=i x|

ORACLE

[ )

Alternate Identification

Address

Telephaone

Bingraphical

Generate ID: @

E-mail

Emergency Contact

Full Legal Name:

Preferred First Name:

—

MNon-Person

Name: |

ID: Name Type: I

Person ID and Name Source
Last Name: |Demo EI Last Update

First Name: Braveweb E‘

Middle Name: User: |DELORES
Prefix: Activity Date: |30-JAN-2007
Suffix: Origin: |SPAIDEN

Qriginal Creation

User: [pELORES

Create Date: |30-1ANM-2007

4

Current identification number; overtype to change.

o[ 5 &1 G &3] d nd cad o Ol [

| Desktop @My Documents.

10

@My Computer

»[GEN#UE

3135 PM




Viewing General Person Information ...

Click the address tab and the address will be displayexthdsscroll bar on the right
to view additional address information:

&Uracle Developer Forms Runtime - Web: Open > SPAIDEN = |EI|5|
File Edit QOptions Block Item Record Query Tools Help ORACLE
7.4 V= = |

ID:  [40001209 [ ¥ [Demo, Braveweh Generate ID: [

Current Identification  alternate Identificatign Telephone Bingraphical E-mail Emergency Contact
From Date: 1'?-|*-1;'«F'.-E|:||:|.? @l To 2 @ [ Inactivate Address

Address Type: ‘KE Campus Address for UNCP Emplo Source: EI
Sequence Number: ’_1

Street Line 1: ‘ZUUZ Oxending

Street Line 2: ‘1001 Main Street Delivery Point: ’7

Street Line 3: ‘ Correction Digit: r

City: Pembroke Carrier Route: Il

State or Province: ‘NC E‘Nm‘th Caralina

ZIP or Postal Code: Z83TZ E

County: ROB E Robeson

Haisns ’7@ Last Update

User: HOWARD

Telephone Type: ‘CF\ Ecampus Activity Date: 19-MAR-2007

Telephone: ’EJ.D = @6541 | El oo
4] I
Address start date; format (DD-MOR-YYYYY; blank is always effective. ‘ ]
start || 5 &2 @ €2 ] o OO 04 0 [oeskton ey Documens @y Computer »[GENMDE sem

To view additional telephone information, email inforimator emergency contact
click on the appropriate tab.

-

To view another student click tliollback iconi or Shift- F7 and enter a new
ID or name

To return to the General Menu click tBgit iconJ orCTRL Q

11



Viewing General Student Information

From the General menu ty&ASTDQ and press enter
In the ID field enter the student’s id or perform a nae&rch (do not enter any other
information in the block)

Click the next block icol =

Use the arrows on the right to view all information

You can put the cursor on any data item with an arrdek oh the arrow or press the
F9 key to see valid values.

By placing your cursor on the term, the student fieldwds for the term will display
in the Curriculum Summary block.

&Uracle Developer Forms Runtime - Web: Open > SGASTDD = |EI|5|
File Edit QOptions Block Item Record Query Tools Help ORACLE

(Q-::"& |;,a4‘ lll‘

' General Student Summary S

ID: 640000226 FlBlackhurn, Marilyn 5. Level: ’_F Campus: ’_l7 College: ’_F Degree: | [*
Term: | [= Program: [ Field of Study Type: [= Field of Study Code: ’_F
Student Summarm --- Academic Standing --- ---Progress Evaluation--- Combined Academic Standing
From To Student ) Studen Owverride Override Override
Term Term Status Type/Residence / Code Term Code Term Code Code Term Code Code Term .
ki LI t (] & = I
& & R w0 [ | O |
s [ [k bolloco [ T[] O OJL 31 [ [ -
N N S 5 v s s I Y I
bs] [l R poless [ ] ) L 1 [0 I\
|z00040 200110 'E E |E 00 |zooo4o l_ l_ ’_ ’_ l_
[z00030 [z00040 [as™ e R oo [zogoze [ 0 0 [ [ ] [ ]
|z000z0 200030 'E E ’E E z000z0 l_ l_ ’_ ’_ l_

Curricula Summary - PrimarE) Student Type: Rate:
PrioTi Catalog Level Campus College Degree
i [200810 |AS-BA {19931 Undergraduate Arts & Sciences Bachelor of Arts =
Admission Type: Undergrad readmit Admission Term: [199910 Matriculation Term: [199910 -
ield of Study Summar
Priofi Field of Study Department Attached to Major E
!1 |200810 |MF\JOR Political Science Palitical Sci and Public Admin =
i |20081D iCONCENTRATION Political Science: Pre-law Political Science
4 Wi
Begin effective term of this student record. ‘ ]
Mseart | S €3 @ €1 B 1] a2 O SIS0 i | [veskton Sy Documents Gy Compuser > GENMEE tosm

-

To view another student click tliollback iconi or Shift- F7 and enter a new
ID or name

To return to the General Menu click tBgit iconJ orCTRL Q

12



Viewing Advisor Assignment

From the General menu ty&AADVR and press enter
In the ID field enter the student’s id or perform a naearch.
Enter aterm

Click the next block icmﬁ

g&uracle Developer Forms Runtime - Web: Open > SGAADYR = |EI|5|
File Edit Options Block Item Record Query Tools Help ORACLE

1D: 840000226 [+ [Blackburn, Marilyn 5. Term: |200810 %

Advisor Information

Maintenance @ To Term: (3359933

D Advisor Type imary Indicator
| &
< 40001209 [Demo, Bravewes MAJR  Major " Byl
B :

From Term: ety

RRRRRRRRRNNNN] NG

] iy
From term not equal to key blockterm Press DUFREC to update ‘ ]
ﬂstart” | \_]In I @m | st | Eéor I &5 ” §;§Ur ‘ | Desktop My Documents {5 My Computer 5 |®F N#MEE 7szam

F7 and enter a new

ID or name
To return to the General Menu click tBgit iconJ orCTRL Q

13



Viewing Student Degree Summary

From the General menu ty@#HADGMQ and press enter
In the ID field enter the student’s id or perform a naaarch.
DO NOT ENTER A TERM.

Click the next block icol =

Use the arrows on the right to view all information

You can put the cursor on any data item with an arrdek oh the arrow or press the
F9 key to see valid values.

f&uracle Developer Forms Runtime - Web: Open > SHADGMQ = |EI|5|
File Edit Cptions Block Item Record Query Tools Help ORACLE
(@ w SE  EEE D BRI G S @ X

1D: 1540000555 F‘JECRSDW Henry T, Level: F Campus: | F College: F Degree: [+
Term: [= Program: [=] Field of Study Type: [= Field of Study Code: =]

Learner Outcome Summary

Learner Outcome
Sequence Outcome Record Bulletin__Completion  Dual Graduation Graduation Graduation
Mumbe Degree Term Date Diploma Name

&
[aw — [eopezn OO \ [aw  [oe-mav-200s

[aw  [oooooo [ Jor-mar-ases
»

EEREEN
0]

Curricula Summary - Primary
Priority Term Program Catalog Level Campus College Degree

i [200820 |GR-MBA iZDDZID Graduate School of Graduate Stu Master of Business
Field of Study Summary
Priority Term Type Field of Study Department Attached to Major E
[t [200620 [masor Business Managament & Admin Business e

i
o

| Wi
Ciegree Sequence Mumber. ‘ ]

iistart‘” |-\;|In| ﬁorml E__]St”.l \iorl @S |I{,§Ur b ‘ |Desktop EMy Documents @My Compukter 2 |®F N %IM 9:02 &M

-

To view another student click tliollback iconi or Shift- F7 and enter a new
ID or name

To return to the General Menu click tBgit iconJ orCTRL Q

14



Viewing Student's Registration and Schedule

From the General menu ty#AREGQ and press enter
In the ID field enter the student’s id or perform a naearch and enter a TERM

Click the next block icol ?3]

F***Note: This class has two instructors.

%Uracle Developer Forms Runtime - Web: Open > SFAREGQ = |EI|5|
File Edit QOptions Block Item Record Query Tools Help ORACLE
(@ » E )

Term: |20081D [* Registration From Date: | = Registration To Date: i@
1D: [4mn01187 [+ [zavat, mock 99

Begin End

Registration

Term CRN Subject Course Section Status CEU / Cross List Mon Tue ed Thu Fri Sat Sun  Time Time %
HME (o002 [acc 2270 oot RE m [ O 088 O a8 ¢
Part of Term: 1 Campus: ‘EKT Start i |:L-5-AUG-2U07 Instructional Method:

Grading Mode: |— Building: End Date: 07-DEC-2007
Credit Hours: 3.000 Room: Instruftor: |DemuJ Bravewsh

W

[ Primary

L

[ B =2 g/ g 8 88 B [ =]
Campus: Gtart Diate: |15-a4UG-2007 Instructional Method:
Building: End Date: 07-DEC-2007

Room: |Murray, Ottis L. / ¥ Primary

1 =] [ A B O 'S m & [ ][]

Part of Term:

Grading Mode:

Ii}=

—_
=
]
a
o
s
=%

Credit Hours:

Part of Term: Campus: Start Date: Instructional Method:
Grading Mode: |— Building: ‘ End Date: |
Credit Hours: Roam: Instructor: | " Primary -
Co-op Education: @ Total Credit Hours: 3.000 Total CEU Hours: 000
| Wi
Term Code. ‘ ]
iﬂstartl“ Bl I @Ora...l s, | ;.‘-%Ora...l @50...' “hOra. HDesktop EMy Documents {5 My Computer ”|®F N %,M 816 AM

-

To view another student click tliollback iconi or Shift- F7 and enter a new
ID or name

To return to the General Menu click tBgit iconJ orCTRL Q

15



Viewing Student’s Registration Audit Tralil

From the General menu ty#ASTCA and press enter
In the ID field enter the student’s id or perform a naearch and enter aTERM

Click the next block icol ?3]
Note error message!

f&uracle Developer Forms Runtime - Web: Open > SFASTCA = |EI|5|
File Edit Options Block Item Record Query Tools Help ORACLE
ff@ﬂ'ﬁ"lﬁ-@ll\%%l@.l@llwwn'
Student Course:Registration Audit SFASTCA 7.3.1 (TEST) rrirrinnrnrnnnnrie L
Term Code: [200810 [+ Registration From Date: @ Registration To Date: @I
D: [4n074s68 [~ [Hilliard, Matthew R,
Sequence Grading Attempted Credit Bill
Number Term CRN Subject Course Section Campus Level Mode Hours Hours Hours Source
9 iZUUSlD 10647 ECN 2030 o001 MA ’U_ |§ ‘ 3.000 3.000 3.000 TEMP el
Course Status Add Activity Error
Status Date Date Message User Date Flag
RE |31-JAN-ZDD? iﬁl-JAN-ZDD FREQ and TEST SCORE-ERROR DELORES 31-JAN-2007 16:30 |F—
Sequence Grading Attempted Credit Bill
Number Term CRN Subject Course Section Campus Level Mode Hours Hours Hours Source
|_200310' 10647 ECH 2030 001 MA !U_ |§ \ 0,000 0.000 0,000 BASE
Course Status Add Activity Error
Status Date Date Message User Date Flag
’E |31*JRN—ZUU7' 31-JAN-2007 DELORES 31-JAN-2007 16:30 E wi ||
| Wi
Course Audit Trail Begquence Number. ‘ ]
§istart”| Bl I @Ora...l s, | ;.@Ora...l @50...' “hOra. HDesktop EMy Documents {5 My Computer ”|®F N %,M 8123 &M

-

To view another student click tliollback iconi or Shift- F7 and enter a new
ID or name

To return to the General Menu click tBgit iconJ orCTRL Q
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Viewing Class Roster

From the General menu tyg#ASLST and press enter
Enter TERM and CRN (course reference number).
To search for CRN, click on arrow, click on Section QQue

& Oracle Developer Forms Runtime - Web: Open > SFASLST (o]
File Edit Options Block Item Record Query Tools Help ORACLE
""HE@. ‘@'ﬁ?l.@.\@\%\xs&l(-\—:}:—\\\x )
Term: 200310 ¥ 2007 Fall CRN: s [IRell Degree Award Status:
Midterm Final Grade
Sequence 1D Grade Grade Mode  Ralled Hours
-
Section Query M 2
Grade Comment: i
Cross List Query
O
Grade Comment: fud
O
Grade Comment: i
]
(_ cancel
O
Grade Comment: =
[m]
Grade Comment: il
O
Grade Comment: = =i
< s
dhstart | | Clrb... | @or. | Bistu., | o] €15cT..|[Soran. || Deskiop ity Documerts 1My Computer > GENHUE sosam

Enter Subject and Course number (course numbers are 4 gits) and press
Execute Query |con. orF8
Use scroll bar on right, highlight desired course and presthe Select icor

& Oracle Developer Forms Runtime - Web: Open > SFASLST - SSASECO = [=] ]
File Edit Options Block Item Record Query Tools Help ORACLE

IPEi@ll\%L%Il@-\%\.%lxs B G Bl @ x

e Section Query Form

Part Registration Registration Block Section
Term of Term From To CRN Schedulg ubject Course Status  Campus
F_ R = . = ] [ [i®
}’2_00510 ’1_ 11337 HST 1010 00z F MA =

Schedule Instructioite
CoursefSection Title Type Method ratios i
= O 511
[mer civ T 1877 LEC ‘TR
Cross  Reserved i ’7 ’7
Link List Seats Long Syllabus  Comments Enrollment: Maximum 10/ - Actual . 2

’7 ’7 r 0O 0 C Waitlist: Maximum 0 - Actual = i}

Part Registration Registration Block Section
Term of Term Frrlm To CRN Schedule  Subject Course Section Status Campus
] & ] ] ] B B8 -
200810 L 11339 ’— HST 1010 003 F MA
Schedule Instructional
Course/Section Title Type Method Duration Unit
/] 5] ]
LEC TR
Cross  Reserved i ’—* o ’7
Link List Seats Long Syllabus  Comments Enrollment: Maximum 0 - Actual o i

] ] m m m m waitlist: Maximum 0 - Actual o= 0 =S

1| |
Course/Section Title | 1

@jstartm |;]ln| Eon. | Wiz | Bon. | €35 [Sorn VHDesktDp My Documents. (S My Computer »GENMCE sssan

17



Viewing Class Roster ...

You are returned to SFASLST
Perform next block = to display list

& Oracle Developer Forms Runtime - Web: Open > SFASLST = [=] 3]
File Edit Options Block Item Record Query Tools Help ORACLE
(& RABER @ EIRTEEEEIE [ T@1X )
"5 Class Roster SFASLST 7.3.1 (TEST) 4]
Term: [200810 [ 2007 Fall CRN: [11335  [* HST 1010 OO CRoll Degree Award Status: |
Status Midterm Final Grade
Seguence D Name Status Date Grade Grade Mode Rolled Hours
() 4] .
2 [840001206  [parker, Mock 61 W o1-FeB-2007 [ [ |_S = &)

Grade Comment: EI
[ [ (I \ \ [] @

Grade Comment: (=]

—
—
L 11 \ g \ \ [ r [
—
—
—

Grade Comment: (=]

L1 \ [ \ \ 1 B
Grade Comment: [*]

\ \ ] \ \ 0 @©
Grade Comment: (x]

C 1 \ I \ \ 0 =F
Grade Comment: [*] =i

4
Student's midterm grade cade; press LIST forvalid codes,

ia?start”‘ (S| EYor] Hjs | or | &35 [[Sor.. VHDasklnp 4y Documents S My computer »[GENYMOE sseam

To view another class roster click tRellback iconi or Shift F7
To return to the General Menu click tBgit iconJ orCTRL Q

18



Viewing Student's Time Ticket

From the General menu tyg#ARGRP and press enter
In the ID field enter the student’s id or perform a naearch and enter a TERM

Click the next block icol @

& racle Developer Forms Runtime - Web: Open > SFARGRP = =]
File Edit Options Block Item Record Query Tools Help ORACLE’

ID: (840001191 [+ [Cruz, Mock 15 Term: [zoosio0 [+ 2007 Fall

Group Assignment

Group: [JIEER [=]

<‘WMes

Priority Begin Dates End Dates Begin Times El i ¢
| 1 |3EI'JANVZEIEI7 ‘Dl—APRrZDD? 700 300 [=): s

er: [DELORES

3

H
H

/_ﬁw
\

SEENENEESS
T TTTTT]
[ TTTTTTTIT]

4| [N
Registration group code | 1

et | [Tt | &0 @5 .| &35 0. [ oskion £yt Bocumen »[GENMGE oo

s {SMy Computer

19



Viewing Student's Alternate PIN

From the General menu ty@AAPIN and press enter
In the ID field enter the student’s id or perform a naearch and enter a TERM

Click the next block icol @

& Oracle Developer Forms Runtime - Web: Open > SPAAPIN = =]
File Edit Options Block Item Record Query Tools Help ORACLE’
(@A B BAEEE T E [ ‘

‘m Alternate Personal Identification Numbe

From Term: [200810 [ ]

Term Code Process Name Alternate PIN Activity Date

20-MAR-2007 fes|

4678

W
Hnnm
W

4| [N

FRM-40400: Transaction complete: 1 records applied and saved | 1
= By ' 7 ' e
hstart ||| (D] E10.] Bys.| G| £ F0.. | |Desktop Zypy Documents (S My Computer >|GENMACE asoam

Viewing Student Holds

From the General menu tyAHOLD and press enter
In the ID field enter the student’s id or perform a naearch.

Click the next block icol @

& oracle Developer Forms Runtime - Web: Open > SDAHOLD =[of x|
File Edit Options Block Item Record Query Tools Help ORACLE

ID:  [840001191 [* [Mock 15 Cruz

Hold Details

Hold Type: ,m_EIRegi_s_trlat\m/transu’ipts Reason: |UbraryF’me [ Release Indicator | HOWARD =
4 From: [20:MAR-2007 [E] To: |31-DEc-2098 [E| Origination Code: [BUR  [®|Bursar

Hold Type: | [~ Reason: | [IRelease Indicator
Amount: From: | [E To: [ [Z  origination Code: =

Hold Type: | [¥ Reason: | [CIRelease Indicatar
Amount: From: | E To: [ [ origination Code: [~

Hold Type: I_F Reason: [CRelease Indicator
Amount: From: \ r To: | T Origination Code: F

Hold Type: ,_F Reason: | [CiRelease Indicator
Amount: From: \ F To: | ﬁ Origination Code: F
Hold Type: ,7[T Reason: | [IRelease Indicator

Amount: From: | [ To: [ [Z  origination Code: = =

4 — — — — — — D
FRM-30400: Transacfion complete: 1 records applied and saved ]
2 2 goen \ sttt e

dstart||| [T1.] Ey0.| #s.| Bo.| & {[Eon | [eskeon “yy Documents {my CompLter > GENHADE s01am

20



Viewing Student Comments

From the General menu ty#ACMNT and press enter
In the ID field enter the student’s id or perform a naearch.

Click the next block icol @

& oracle Developer Forms Runtime - Web: Open > SPACMNT =1 |

5 Block Item Record Qusry Tools Help ORACLE’
E=RE] T )

Comment SPACMNT 7.2.1.1 (

File Edit ©

(Aw

1D: (840001191 Flcruz, Mock 15

Comment Type:  [EDN [ ~|Schoal of Education Appointments [ [~ Confidentiality i
Originator: EDN [ 7] Education From Time: add Date: 20-MAR-2007 [EH]
Contact: > To Time: Activity Date: 20-MAR-2007
Contact Date: 20-MaR-2007 [ Last Updated by: [HOWARD
Comments:
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Viewing Academic Transcript

From the General menu ty@HATERM and press enter
In the ID field enter the student’s id or perform a naearch.
Select Student’s career level. DO NOT ENTER A TERM

Click the next block icol = to see summary hours and GPA
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Viewing Student’s Transcript Information ...

Click the next block icmﬁ then use scroll bar on right to see term by term
information
Note: Institution or Transfer indicator, ‘I' UNCP ciiedT’ transfer credit

Repeat indicator, ‘E’ credit has been excluded,c#&'dit has been averaged
into GPA
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Viewing Student's UNCP Course Summary

Shows all courses completed by term or if no term entereall courses for all
terms will show.

From the General menu ty@#HACRSE and press enter.
In the ID field enter the student’s id or perform a nae&rch. MAY enter a Term.

=

Click the next block icol WE‘]
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Viewing Student’s Subject Summary
Displays GPA information by Subject.

From the General menu ty@#HASUBJ and press enter.
In the ID field enter the student’s id or perform a nae&rch. MAY enter a subject
or leave blank to see GPA information for all subjects.

Click the next block icon  to display overall summary GPA information.

Click the next block icon  to display by Subiject.
Use scroll bar on right.

25



Issuing a Student Override

From the General menu tyg#ASRPOand press enter.
In the ID field enter the student’s id or perform a nae@rch, enter a Term.

Click the next block icon
Click on the arrow under PERMIT to display values, doub&k dn override you

wish to give.
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Issuing a Student Override ...

If you have the CRN (course reference number), enter théRN and press tab. If
you do not know the CRN, click on arrow under CRN and clickSearch for
sections’. If the course is NOT section specific, onlyeer the Subject and Course

Number. Press the save icon  to complete the transaction
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