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The University of North Carolina at Pembroke

Academic Staff

Report of Non-University Activities

The Report of Non-University Activities form is a part of the procedure for implementing The University of North Carolina at Pembroke’s Policies and Guidelines Concerning Conflicts of Interest and Commitment Affecting University Employment.  The purpose of the report is not to discourage outside activities, but to assist faculty in making sure that activities are compatible with University employment.  Since outside professional activities of faculty and academic staff often enhance professional skills and serve the public, such activities are appropriate unless they give rise to a conflict of interest or commitment.  Personal activities (those unrelated to professional skills) are generally not the University’s concern unless they impinge upon service to the University.

For additional assistance, please contact the department chair or office director and the Office for Academic Affairs.

Name__________________________________________________________ Date ________________________

Title and Rank __________________________________________________ Unit _________________________


I HAVE NO ACTIVITIES THAT I AM REQUIRED TO REPORT

(Please check ONLY if you have no possible conflicts of interest or commitment.  Then proceed to Part II, and submit to your department chair or office director).

Part I Conflict of Interest Screening Questions
1. 
Do you or a member of your family have a managerial role or a significant financial relationship with a company that does business with the University?


  Yes (If so, please list and explain in an attached statement.)

 No

2.
Do you have non-University professional activities involving University students, staff, or facilities?


  Yes (If so, please list and explain in an attached statement.)

 No

3.
Do you or any other member of your family have any other relationships, commitments, research, activities, or significant financial or fiduciary interest that might present or appear to present a conflict of interest with you’re the University of North Carolina at Pembroke appointment?


  Yes (If so, please list and explain in an attached statement.)

 No

4.
Do any of the above activities result in providing income?


 Yes (If so, please complete the Notice of Intent to Engage in External Activities for Pay.)


 No

Part II Affirmation
In submitting this form, I affirm that the above information is true to the best of my knowledge and that I have read the University’s policies and procedures on conflicts of interest contained in the Faculty Handbook.

Signature                                                                                         Date _________________________________ 

Please submit to your department chair or office director for administrative review and approval.
Administrative Review and Approval

If No Activity is Reported
 No activity is reported and to the best of my knowledge no conflict of interest or commitment exists.

(Sign form.  Retain one copy in departmental files and send one copy to the Office for Academic Affairs.)
If Any Activity is Reported
(Please complete the conflict of Interest Review section.)

Conflict of Interest Review

Based on the activity reported, and to the best of my knowledge and in my judgement:

 No conflict of interest exists

 A conflict of interest may exist, but does not appear to be significant (If so, please attach an explanation and forward to Associate Vice Chancellor.)

 A conflict of interest may exist that warrants further review

(If so, please attach an explanation and forward to Associate Vice Chancellor.)

Please complete if question 2 on the front of the form is answered affirmatively:

As described by the academic staff member, the involvement of the University students and/or staff in his/her non-University activities does not appear to be detrimental to those individuals.




 Agree



 Disagree




(If so, please attach an explanation and forward to Associate Vice Chancellor.)
