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Foreword

Tevera is an online practicum platform used by the Department of Social Work to organize, track, and store all practicum
documentation. In Tevera, students are required to submit their practicum handbook acknowledgement forms, resumes, practicum
applications, employment-based applications, timesheets, learning contracts, midterm evaluations, final evaluations, and supervision
logs.

The purpose of the Tevera Handbook is to assist in preparing students to understand all how to utilize the Tevera online platform. This
handbook will detail all practicum documentation that must be completed in Tevera and how to submit documentation correctly.



BSW Practicum: Submitting Field Application

Step 1: Login to https://uncp.tevera.app/ and you will see your student dashboard. Please click on My Site Placements.

v D Tevera

ssroom | Training - X 4 — =} =

€ > C @ 2 uncpteveraapp/#/env/client_focus/training/home

= X O O

] A @ @ Help &>

Tevera (@) Classroom | Training

B8 Home ©
Home
= Lcarning Space
Timesheets = .
& Welcome, Amanda (& Timesheets
O b=lpr== i i i i Track field [ o ted activiti
‘Welcome to the Learning Space! This workspace hosts all the learning materials you need, rack your Nield experience hours and associas activities.

including Tevera tutorials and resources from your school

==

Q Site Placements

@m Assignments Q Site Placements

Complete assignments for your program, classes or cohorts. - Choose and manage agencies for your field experience graduation requirements.

Complete assignments My site placements



https://uncp.tevera.app/

Step 2: Please click on the tab labeled BSW Practicum then click Pre-application tasks.
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First, choose the correct process for your placement experience from the tabs
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program.
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workspace given to you by your agency administrator or faculty. =




Step 3: You will see the pre-application tasks listed here to include Student Handbook and Field Manual Acknowledgement
Form, Upload Resume tab, and BSW Field Application.
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Step 4: Select the Student Handbook and Field Manual Acknowledgement form and read/review both handbooks attached.
After you have reviewed both handbooks, select the start button (see Figure 1). Review the acknowledgement form then sign
and submit (see Figure 2).

Figure 1
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Figure 2:
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| have received a digital copy of the most current The University of North Carolina at Pembroke, Department of Social Work's BSW
Student Handbook & Field Manual. | further acknowledge that a downloadable copy of the handbook & field manual is available to me
per my request,

Protocols outlined in this handbook & field manual are those specific to the Bachelor of Social Work (BSW) program that further
clarifies policies, guidelines, and procedures the CSWE and faculty have established for students majoring in social work. This
handbook & field manual is to be used in conjunction with the UMCP policies as outlined in the UNCP Academic Catalog and UNCP
Student Handbook & Field Manual.

| have had an opportunity to review and discuss the cantents of the BSW Student Handbook & Field Manual and | acknowledge and
agree, as a student enrolled in the BSW program that | have a responsibility to abide by the policies, guidelines, and procedures set
farth.

| further acknowledge that it is my responsibility to become familiar with UNCP policies as outlined in the UNCP Academic
Catalog and UNCP Student Handbook & Field Manual, The policies, guidelines, and procedures described in the BSW Student
Handbook & Field Manual are subject to change during my course of study and it is my responsibility to keep abreast of these
changes. | understand that | will be notified of ehanges and dates effective via my UNCP email aceount.

Student Signature:  Amanda Student Test  06/12/2024 1043 AM

Amanda Student Test
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Step 5: Select the Upload Resume option and select the start button (see Figure 1). Upload your current resume by selecting the
browse button (see Figure 2).
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Figure 2:
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Step 6: Select Start BSW Field Application
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BSW Practicum: Submitting Learning Contract

Step 1: From the Home screen, select Complete Assignments. Select Learning Contract, Not Started. This will then give you
the option to select Start. See Figure 1.
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Step 2: Complete all required fields in BSW Learning Contract. Note: All required fields to also include Field Practicum
Schedule are indicated in RED. See Figure 1.

Figure 1:
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Step 3: Under Learning Contract Approval, select Sign Here for Student Signature, to sign electronically. See Figure 1.

Figure 1:
hd P | The University of Morth Caroli X @ Tovera - Classroom | Tralning - % o = [a] x
« S5 ¢ M 25 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @ Y o} o
Tevem @ Classroom | Training m m @ @ Help [-}

< BSW Learning Contract e =B S &0 °

-m
a= Home 2.4 Apply evaluation findings to improve practice effectiveness at the micro, mezzo, and macro levels.

& Leaming Space Relevant Activities or Tasks:

Relevant Task

O Timesheets Learning Contract Approval

B Assignments
Student SIENatUre: wesessssse *

Q Site Placements .
Field Supervisor Signature (BSW):
Task Instructor Signature (if applicable):

Field Seminar Instructor Signature:

10

Tevera News

Finish later




Step 4: Select reviewers for Learning Contract. Note: You should have options to select a person for Field Supervisor, Task
Instructor, and Field Seminar Instructor. All BSW students are assigned field supervisors so students will skip the task
instructor signature line. (Figure 1). Select Submit.

Figure 1:

v CIR Mail - Amanda Callahan Hollar % ‘ UMNCP Departrment of Soclal We X @ Tevera - Classroom | Trgining - = % + = [a] 4

« 5 C Mm 23 uncp.tevera.app/g/env/client focus/training/assignments/assignments @ N} ﬁ

Select reviewers for Learning Contract

Person that signs Student Signature; Amanda Student Test

Person that signs Fizld Supervisor

2 Bobbi Supervisor Test
Signature:

Person that signs Task Instructor

b Bobbi Supervisor Test
Signature:

Person that signs Field Seminar Instructor
Signature;

Rezell Gore




BSW Practicum: Submitting a Cumulative Timesheet

Step 1: From the Home page, select Assignments. Then select Not Start for the corresponding cumulative timesheet.
Remember, cumulative timesheets include a 4-week period. (Figure 1). Select Start to begin the timesheet. (Figure 2)
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Step 2: Select your date range (4-week period), Field Supervisor, program Faculty/Staff (Seminar Instructor), Track, and Program
(BSW). Select Send for Signatures. See Figure 1.

Figure 1:
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BSW Practicum: Submitting Mid-Term Evaluation

Step 1: From the Assignments Tab, select Mid-Term Evaluation, Not Started. This will allow the option to select Submit. Note:
All information on the Mid-Term Evaluation will be pre-filled from the Learning Contract. Select Submit. See Figure 1.
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Step 2: Select Reviewers for Mid-Term Evaluation. Select your Field Supervisor from the first drop down box. Select Skip this
signature for the Task Instructor. Select your name as the Student Signature. Select Submit. See Figure 1.

Figure 1:
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BSW Practicum: Submitting Final Evaluation

Step 1: From the Assignments Tab, select Final Evaluation, Not Started. This will allow the option to select Submit. Note: All
information on the Final Evaluation will be pre-filled from the Learning Contract. Select Submit. See Figure 1.

Figure 1:
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Step 2: Select Reviewers for Final Evaluation. Select your Field Supervisor from the first drop down box. Select Skip this
signature for the Task Instructor. Select your name as the Student Signature. Select Submit. See Figure 1.

Figure 1:
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MSW Generalist (Foundation) Practicum: Submitting Field Application

Step 1: Login to https://uncp.tevera.app/ and you will see your student dashboard. Please click on My site placements.
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https://uncp.tevera.app/

Step 2: Please click on the tab labeled Foundation Practicum then click Pre-application tasks.
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Step 3: You will see the pre-application tasks listed here to include Student Handbook and Field Manual Acknowledgement
Form, Upload Resume tab, and MSW Field Application.
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Step 4: Select the Student Handbook and Field Manual Acknowledgement form and read/review both handbooks attached.
After you have reviewed both handbooks, select the start button (see Figure 1). Review the acknowledgement form then sign
and submit (see Figure 2).

Figure 1:
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Figure 2:
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Protocols outlined in this handbook & field manual are those specific to the Master of Social Work (MSW) program that further
clarifies policies, guidelines, and procedures the CSWE and faculty have established for students majoring in social work. This
handbook & field manual is to be used in conjunction with the UNCP policies as outlined in the UNCP Academic Catalog and UNCP
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(ﬁ Timesheets
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) e agree, as a student enrolled in the MSW program that | have a responsibility to abide by the policies, guidelines, and procedures set “
forth.

| further acknowledge that it is my responsibility to become familiar with UNCP policies as outlined in the UNCP Academic
Catalog and UNCP Student Handbook & Field Manual. The policies, guidelines, and procedures described in the MSW Student
Handbook & Field Manual are subject to change during my course of study and it is my responsibility to keep abreast of these
changes. | understand that | will be notified of changes and dates effective via my UNCP email account.

L aber®
Student Signature: 5%
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Finish later




Step 5: Select the Upload Resume option and select the start button (see Figure 1). Upload your current resume by selecting
the browse button (see Figure 2).

Figure 1:
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Tevera News ©

MSW Field [ —




Figure 2:

v P | The University of Morth Carol. X @ Tevera - Classroom | Training - X + = [a ] b4

« =5 ¢ M 25 uncp.teveraapp/#/env/client focus/training/sites/3%2BgorvzCSxKQpaBmzUuBH IMvploxbyX6y8li2Bj15Z5HQ%3D_ENC/preApplication ® ¥ Im) ° :

Tevem @ Classroom | Training \] w @ >

< Upload Resume
H S

& Learning Space Attachments:

@ Timesheets

N

B Assignments '

Q Site Placements Drop file here

or

File size is limited to 61.0 MB

Tevera News

ke




Step 6: Select MSW Field Application, Not Started. This will then allow the option to select Start. See Figure 1.
Figure 1:

v P | The University of Nerth Carel X D Tevera - Classioom | Training -~ % + - [n ] x
€« 2 C [ 23 uncpteveraapp/#/env/client focus/training/sites/3%2BgorvzCsxKQpaBmzUuBHIMvp)cxbyXey8l%2Bj15Z5HQ%30_ENC/preApplication o +4 Im) o
Tevem @ Classroom | Training ] w @ ["
o Site Placements MsW v °
a=s Home
Foundation Practicum  Concentration Practicum My agencies
& Learning Space Form
@ Timesheets =| UploadResume  Upload
Application
@ Site Placements
The assignment is a(n) online form: MSW Field Practicum Application
(UNCP-5W-1060). It can be started at any time. It is required for all
assignees.
MSW
Employment-
R - 10 EI Basef:l Fifald Form
Application

(optional) l




Step 7: Complete all required demographic information in the MSW Field Practicum Application. Review each practice area
to inform the areas of interest you select. Note: The areas of interest are referenced by the Field Office when processing your
application and networking to pair you with your preferred area of practice. See Figure 1.

Figure 1:

v P | The University of Merth Carol % 0 Tevera - Classioom | Training - % + — [a ] »
« > C M 25 uncp.tevera.app/#/env/client_focus/training/sites/3%2BgonzCsxkKQpaBmzUuBHIMyplcxByX6yBl%2Bj15Z5HQ%3D_ENC/preApplication @& 1 i} °
Tevem @ Classroom | Training ] ‘ @ @ Help [-}

< MSW Field Practicum Application H e B < mO °

22 Home

Please select areas of interest (check all that apply):

& Learning Space

I:I Adrinistration and Management Ij Advocacy and Community Organization
G Timesheets r‘ Aging ’_| Child Welfare (Department of Social Services)
[_] Clinical Social Work (Mental/Behavioral Healthcare) [_] Crisis Intervention/Disaster Services
B Assignments Develo tal Disabilities (Services for physically or mentall
- L dis:EIez;nen fsabllities (Services for physically or mentally D Domestic Violence/Sexual Assault Intervention/Prevention
O Site Placements L] Environmental [_I Family Services
I:I Health Care {Medical Social Work) D International
EI Justice and Corrections (Juvenile or Adult) D Military/Veterans
u Non-profit [_| Occupational and Employment Assistance Program (EAP) Social
Work
r] Policy and Planning [_| Palitics
[_] Public Welfare [_] Research/Higher Education
|| Residential Facilities for Youth or Adults || school Social Work

|:| Shelter Services/Housing Insecurity (individuals experiencing
homelessness)

Tevera News ® | | Guardian Ad Litem [ | other

[_] Substance Use/Abuse {Alcohol, Tobacco and other Drugs)




Step 8: Using the “Browse all program agencies” feature in Tevera, select your top 3 preferred agencies of where you are
requesting your practicum site to be. Note: Please include the full agency name. See Figure 1.

Figure 1:

~ P | The University of North Carcl: % @ Tevera- Classioom | Training - X + = =] x
€ > C @ % uncpteveraapp/#/env/client focus/training/sites/3%2BgonzCSxKQpaBmzUuBHIMvp)ox6yX6y8I% 28] 15Z5HQ%3D ENC/preApplication & I i} [ 1]
Tevem @ Classroom | Training ] ‘ @ ["

< MSW Field Practicum Application e B < mO °
28 Home — —

& Learning Space

List your top three agency preferences below. You can find a list of agencies by clicking the "My Agencies" tab at the top of your
@& Timesheets screen and then clicking "Browse all program agencies." When browsing the agencies, please click the favorites star next to the
agencies that you're interested in, which will help us when matching you.

B Assignments

Q Site Placements 2. Scotland County Department of Social Services
3. Public Schools of Robeson County

Are you pursuing your LCAS through the Criteria C program?

—, ey
L/_/‘ Yes ) Mo

Are you pursuing your school social work licensure?

Tl 10 Most organizations require a criminal background check and/or a current drug screen before accepting students for practicums.
Criminal charges do not necessarily preclude students from being placed but may significantly limit choice of practicum site.

Have you ever been convicted or are you currently charged with any crime other than minor traffic violations? This information
HI1l 4 b Az, 1 Al [NINFals 3 1IN +~£E




Step 9: Select “Yes”

or “No” for whether you are pursuing your LCAS through the Criteria C program and whether you are

pursuing your school social work licensure. See Figure 1.

Figure 1:

v [P | The Univarsity of Nerth Carel

x @ Tovera - Classroom | Training - X + o 5 %

« 5 C M 23 uncp.tevera.app/#/env/client focus/training/sites/3%2BgonvzCSxkQpaBmzUuBHIMyvploxbyXey8l3:2Bj15Z5HQ%3 D_ENC/preApplication & ¥ o} ° H

TeVeE @ Claszronm | Training ] m @ [.’

<

22 Home

& Learning Space

(b Timesheets

B Assignments

@ Site Placements

TeveraNews ©

MSW Field Practicum Application e B <m0 °
| | Residential Facilities for Youth or Adults || School Social Work

LI Shelter Services/Housing Insecurity (individuals experiencing

m Substance Use/Abuse [Alcohol, Tobacco and other Drugs)
homelessness)

|| Guardian Ad Litem [ ] other

List your top three agency preferences below. You can find a list of agencies by clicking the "My Agencies" tab at the top of your
screen and then clicking "Browse all program agencies" When browsing the agencies, please click the favorites star next to the
agencies that you're interested in, which will help us when matching you.

1. Richmond County Hospice, Inc.

2. Scotland County Department of Social Services

3. Public Schools of Robeson County

Are you pursuing your LCAS through the Criteria C program?

(_} Yes @ No (Clear)

Are you pursuing your school social work licensure?

() Yes @ No (Clear)




Step 10: Select “Yes” or “No” for whether you have been convicted or are currently charged with any crime other than a
minor traffic violation. Review the MSW Field Practicum Application to confirm it is complete and accurate. Select the box to
confirm this and acknowledge you understand you are required to arrange your schedule so that you are available to complete
field hours and supervision. See Figure 1.

Figurel:
b P | The University of North Carel . % D Tevera - Classroom | Training - X + — [a} ®
€ 5 C M 23 uncp.tevera.app/#/env/client_focus/training/sites/3%2BgorvzCSxKQpaBmzUuBHIMvplcxbyXEy8l#626j15Z5HQ%3D_ENC/preApplication ® W i} ﬁ
Tevem @ Classroom | Training ] ‘ @ @ Help >
£ Zhanfie S

< MSW Field Practicum Application S B < = O °
22 Home

(. \ Yes @ No  (Clear)

& Learning Space

Most organizations require a criminal background check and/or a current drug screen before accepting students for practicums.
Criminal charges do not necessarily preclude students from being placed but may significantly limit choice of practicum site.
Have you ever been convicted or are you currently charged with any crime other than miner traffic violations? This information
B Assignments will not be disclosed by UNCP faculty or staff.

@ Timesheets

() Yes @ No (Clear)

Q Site Placements

| am verifying that | have completed this application and certify that the information | have provided is complete and accurate. | understand
that | am required to arrange my schedule so that | will be available to complete my field hours and supervision.

f ner®
Student Signature; 9"

Tevera News ®
S s




Step 11: Select Sign Here for Student Signature. Submit. See Figure 1.
Figure 1:

v P | The University of Morth Carcl: X D Tevera - Classioom | Training -~ % +

= =] x
« 2 C Mm@ 25 uncp.tevera.app/#/env/client_focus/training/sites/3%2BgorvzCsxKQpaBmzUuBHIMyvp)cxbyXey8l%28j15Z5HQ%30_ENC/preApplication o +4 o} o
Tevem @ Classroom | Training [\ m @ ["
< MSW Field Practicum Application a e B< a0 °
22 Home

Most organizations require a criminal background check and/or a current drug screen before accepting students for practicums.
Criminal charges do not necessarily preclude students from being placed but may significantly limit choice of practicum site.
Have you ever been convicted or are you currently charged with any crime other than minor traffic violations? This information
@) Timesheets will not be disclosed by UNCP faculty or staff.

&

& Learning Space

Bl Assignments Yes @ No

@ Site Placements

" lamverifying that | have completed this application and certify that the information | have provided is complete and accurate. | understand
that | am required to arrange my schedule so that | will be available to complete my field hours and supervision. §

Student Signature:  Arnanda Student Test  08/08/2024 8U2 PM

Amanda Student Test

10

Tevera News

Crosin ] somi




MSW Generalist Practicum: Submitting Learning Contract

Step 1: From the Assignments Tab, select MSW Foundation I Learning Contract, Not Started. This will allow you the option to
then select Start. See Figure 1.

Figure 1:

v 0 Tevers - Classroom | Training -~ % 4 — 5 %
© 2 2 M 3 uncp.teveraapp/#/enviclient focus/training/assignments/assignments o i o} o
Tevem @ Classroom | Training [N ‘ @ @ Help [-)

Assignments °
23 Home 8

Other Documents
O (e AT S . B
@ Timesheets Task Type Due Date Status Waiting On
_I Track Your MSW Track et

BB Assignments Foundation | Hours e oiote

Q@ Site Placements ) MSW Foundation |

Form In Progress
Learning Contract @

The assignment is a(n) online form: MSW Foundation | Learning Contract (UNCP-SW-1031}. It can be started at any
time. It is required for all assignees.

Weeks 1-4

Tevera News L +|  Cumulative Report

Timesheet




Step 2: Complete all required fields in RED to include Field Practicum Schedule and Supervision Day and Time. See Figure 1.
Figure 1:

v ) Tevera- Classroom | Training - = X% + = o )
« 2 C M 25 uncptevera.app/g/enviclient focus/training/assignments/assignments ® Y o} o H
Tevem @ Classroom | Training ] ‘0 @ &

< MSW Foundation | Learning Contract S =B < s O °

B2 Home
Student: Amanda Student Test
& Learning Space Student Contact Number: 555-555-9999

@ Timesheets Student Email: amanda.holland+studenttest@uncp.edu
Semester: Fall

Bl Assignments Practicum Organization: ABC Test

@ Site Placements ||
City: Pembroke

State: nC
Zip Code: 28352
Field Supervisor [MSW) or Task Instructor: Eobbi Fields

Field Supervisor Contact Number: 555-555-5555

Field Supervisor Email: bobbifields@uncp.edu

Field Practicum Schedule

10

Tevera News

Monday &5

Tuesday




Step 3: Once you have opened and completed the learning contract then you will select the submit button at the end of the
learning contract. You will see the submission options below.

v @ Tevera- Classroom | Tiaining - X+

&« = ¢ M 23 uncptevera.app/g/env/client_focus/training/assignments/assignments/list & W ) °

Select reviewers for MSW Foundation | Learning Contract

Person that signs Field Supervisor Bobbi Supervisor Test *
Signature (MSW)::

Persefythat sipns Taniinaifacian Skipthissignature 7

B P T >

Person that signs Field Seminar Instructor Bobbi Fields -
Signature::




MSW Generalist (Foundation) Practicum: Submitting Cumulative Timesheet

Step 1: From the Assignments Tab, select the corresponding weeks Cumulative Timesheet. Select start to begin the
assignment.

Q Site Placements

Weeks 1-4

=  Cumulative Report Not Started

Timesheet

The assignment is a(n) report: 5224 - Summary of Hours. It can be started at any time. It is required for all assignees.

Step 2: Select your date range (reminder: all cumulative timesheets are set up for four weeks).

See the total hours, hours by activity. and hours per site of your time track over a customizable amount of time. This report
also shows total hours over all time. Track occurrences are included if enabled. This report can be sent to applicable users for
See the total hours, hours by activity. and hours per site of your time track over a customizable amount of time. This report signature

also shows total hours over all time. Track occurrences are included if enabled. This report can be sent to applicable users for
Saved parameters

signature.
Dates
Saved parameters
Date Range: | Hate range
Dates — ”
- < [Juwn v](2023 v] > < [ vi(2022 v] >
20 Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
o Ranse' | = = This week 28 20 3 1 1 2 3 27 1
. T Lastweek 4 5 86 7 8 9 10 2 3 4 5 &6 7 8
Calculate Cumulative Hours as of the end date selected ) .
above Time 2 weeks 3go n 12 13 14 15 18 1 e 10 M 12 13 14 15
: : 18 10 20 z‘:a 24 18 17 13 1 2 2 2
O Calculate Cumulative Hours as of today's date. June 2023 N -
i 25 28 27 28 20 20 22 24 25 26 27 22 20
May 2022
3 0 3
——  Apnil 2023

Time Tracks Signatures



Step 3: Select which track you are in (it should only give you the option of the track that you are enrolled in).

v I3 Mail - Bobbi Fields - X | EJy UNCP Departmento’ X | EI8 UNCP Departmento’ X | B Fall 2024 Placement: X | §3 Tevera-Program Mz X @ Tevera- Classoom| X + — J b4
€ & C % uncpteveraapp/#/env/dient_focus/training/assignments/assignments - % @ @
E Mail - Bobbi Fields -... 4 SharePoint ﬂ Agency Master List_.. @B Tevera - Login - Uni... ﬂ Spring Placements f... ﬂ List of MOAs Sent t... P | The University of N... (::. Dashboard e Home | Navigate »

514A - Track Hours Log x

Time Tracks

Track: UNCP - MSW Concentration A
Current tracks
UNCP - BSW
Signatures
Field Supervisor: UNCP - MSW Foundation

Previous tracks
— -

Program Faculty/Staff: program faculty/staff v

Include signature line if no Program Faculty/Staff is selected

Notes

] Include associated notes

Program: program v




Step 4: Select your field supervisor here. If you have a task instructor and field supervisor, then you will be able to select both
here (see image below). Note, Tevera does not have a distinction for task instructor and field supervisor on this cumulative
timesheet so both the task instructor and field supervisor will be listed as a field supervisor.

Signatures

il

o
(=]
o
o
(14
L
v
x

Field Supervisor:

| | Filter hours by Field Supervisor selected above
Program Faculty/Staff: program faculty/staff

Include signature line if no Program Faculty/Staff is selected

hMaAtar



Step 5: Select your practicum seminar instructor here.

Signatures
Field Supervisor: Bobbi Fields x v
Filter hours by Field Supervisor selected above
Program Faculty/Staff: program faculty/staff v

Include signature line if no Program Faculty/Staff is selected



Step 6: Select your Program (MSW) and Send for Signatures

Notes

| | Include associated notes

Program: MSW x ¥




MSW Generalist (Foundation) Practicum: Submitting Midterm Evaluation

Step 1: Select the start button to open the midterm evaluation.
_ MSWFoundation| Form
Midterm Evaluation

The assignment is a(n) online form: M5W Foundation | Midterm Evaluation (UNCP-5W-1032). It can be started at any
time. It is required for all assighees.



Step 2: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you have a
MSW field supervisor instead of a task instructor, then select that person as the person that completes the assignment.

v @ Tevers - Classroom | Training - | X ar = a X
< > &) 2% uncp.tevera.app/#/env/client_focus/training/assignments/assignments & W ' H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... @B Tevera - Login - Uni... u Spring Placements f... ﬂ List of MOAs Sent t... P | The University of N... I:::l Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Perzon that completes assignment: Recipient

Person that signs Task Instructor Signature  RG2 Supervisor Test
(if applicable):

Bobbi Fields
Person that signs Field Supervisor e

Signature (MSW):

Person that signs Student Signature: Bobbi Student 2 Test v

Cancel




Step 3: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you do not
have a task instructor, then skip this signature.

v @ Tevera - Classroom | Training - X + = a X
« > c 2% uncp.tevera.app/#/env/client_focus/training/assignments/assignments [C T+ 4 ' H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. @@ Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Signer
(if applicable):

Person that signs Field Supervisor Skip this signature

Signature (MSW): Bobbi Fields

Person that signs Student Signature: RG2 Su I
(10237) RG2 Supervisor Test

Cancel




Step 4: The field supervisor will either be your MSW field supervisor at your agency or your assigned external supervisor.

v @ Tevera - Classroom | Training - X + = a X
« > c 2% uncp.tevera.app/#/env/client_focus/training/assignments/assignments [C T+ 4 ' H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. @@ Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Signer
(if applicable):

Person that signs Field Supervisor Signer
Signature (MSW):

Person that signs Student Signature: _

RG2 Supervisor Test
[10237) RG2 Supervisor Test

Cancel




Step 5: Your name will be automatically selected as the ‘student’ then select submit. You will sign the midterm evaluation after
it has been completed by the appropriate parties.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient
Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Student Signature: Bobbi Student 2 Test

Cancel




MSW Generalist (Foundation) Practicum: Submitting Final Evaluation
Step 1: Select the start button to open the final evaluation.

v @ Tevera - Classroom | Training - = % ar

= o x>
€ 95 C m 23 uncptevera.app/#/env/client focus/training/assignments/assignments/list @& i 0 °
Tevem @ Classroom | Training [\ ‘ @ ® Help [.’
Assignments °
23 Home g
Assignments  Other Documents
& Learning Space MSW Foundation |

: F
l_] Final Evaluation orm ot Startec

The assignment is a(n) online form: MSW Foundation | Final Evaluation (UNCP-SW-1033). It can be started at any time.
Itis required for all assignees.

Q Site Placements Mot Started

G Timesheets

E Assignments

Start




Step 2: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you have a
MSW field supervisor instead of a task instructor, then select that person as the person that completes the assignment.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient
Person that signs Task Instructor Signature  RG2 Supervisor Test
(if applicable):

Person that signs Field Supervisor
Signature (MSW):

2080Nel

Person that signs Student Signature: BobbiStudent 2 Test =

Cancel




Step 3: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you do not
have a task instructor, then skip this signature.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor Skip this signature

Signature (MSW): Bobbi Fields

Person that signs Student Signature: RG2Su T
(10237) RG2 Supervisor Test

Cancel




Step 4: The field supervisor will either be your MSW field supervisor at your agency or your assigned external supervisor.

v ) Tevers - Classroom | Training - = % + = ] X
« > C 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments oI + ° H

“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor

Signer
Signature (MSW):

BobbiFields
Person that signs Student Signature:

RG2 Supervisor Test
(10237) RG2 Supervisor Test
Cancel




Step 5: Your name will be automatically selected as the ‘student’ then select submit. You will sign the midterm evaluation after
it has been completed by the appropriate parties.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient
Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Student Signature: Bobbi Student 2 Test

Cancel




MSW Generalist (Foundation) Practicum: Submitting Supervision Log

Step 1: Select the start button to open the supervision log.

v @ Tevera - Classraom | Training - | X ar

& 2> c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list

Teve._.l:g @ Classroom | Training

Assignments

3R Home

Assignments Other Documents

[& Learning Space
B MSW Supervision Log #

2

Form

(@ Timesheets

u Mail - Bobbi Fields -... a SharePoint u Agency Master List_... B Tevera - Lagin - Uni... u Spring Placements f...

K3 List of MOAs Sent t...

= ] X

= * @ :

P | The University of N... C) Dashboard . Home | Navigate »

Not Started

M A @ @Help BECZ
>

B Assignments The assignment is a(n) online form: MSW Field Supervision Form (2023) (UNCP-SW-1068). It can be started at any time. It is

required for all assignees.

Q@ Site Placements Not Started

Start

MSW Supervision Logs

Form

#3

MSW Concentration |

B TeveraNews Learning Contract

Weeks 1-4 Cumulative

Form 9/24/2023

Not Started

Not Started




Step 2: After you have completed all required sections of the supervision log then you will select the submit button.

v @ Tevers - Classroom | Training - | X ar = a X

< 2 c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W . H

“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard . Home | Navigate »

Tevem @ Classroom | Training w ‘G’ @ ® Help =
ST sundomin

< MSW Field Supervision Form (2023) S B< s °

3R Home

Activities and Tasks from Learning Contract Since Last Supervision Meeting:

[& Learning Space z
Specific Skill Development:
(@ Timesheets z
Student Self-Reflection Highlights and Low Lights:
B Assignments 7z
. et
Q Site Placements MSW Student Signature: )

Supervisor Comments:

MSW Field Supervisor Signature:

10

M Tevera News

S o |




Step 3: Your name will automatically be selected as the student then you will select either your MSW field supervisor or your
external supervisor (if you have one).

v @ Tevera - Classraom | Training - | X ar

&« > [&] 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list oI + °

ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select reviewers for MSW Supervision Log # 2

Person that signs MSW Student Signature: Bobbi Student 2 Test

Person that signs MSW Field Supervisor

RG2 Supervisor Test  »
Signature:

BobbiFields

Cancel RG2 Supervisor Test |
(10237) RG2 Supervisor Test




MSW Advanced Generalist (Concentration) Practicum: Submitting Field Application

Step 1: Login to https://uncp.tevera.app/ and you will see your student dashboard. Please click on My site placements.

w () D

TEVEI'CI E) Classrgom | Training

Home

Welcome, Bobbi Student 2 @ Timesheets

Track your fusld experiencos hours snd stsociated sctivithes.

Welcome 1o the Learning Space! This workspace hosts all the learning materials you reed,
Including Tevera tutarials and rescurces from your schaal.

i@ Assignments @ Site Placements

Complete assignmants for your program, dasses o cohorts, Chepse and manage agencies for your field experience graduation requiremsents,

Complete assignments m



https://uncp.tevera.app/

Step 2: Please click on the tab labeled Concentration Practicum then click Pre-application tasks.

fTevera @ cussoon tainig s () CEDe

Site Placements s

Fourddation Practicum Concentratiod Practscuen My agencies

START

(3} Pre-application tasks Wielcome ta your program's agency placement warkspace!
1} Pre-appli

Here you'll complete the necessary steps to et placed 3t 3 agency for fhield experience.
COMCENTRATION PRACTICURM

AGEMCY 1 Use the buttons to the left to complete the steps needed to get placed at a agency or agencles.

.

Hate: You may need Lo compléte papenaork or other tasks outside of this workspace given to you by your agency administratlor or faculty.

Select agency




Step 3: You will see the pre-application tasks listed here to include MSW Field Application, Student Handbook and Field
Manual Acknowledgement Form, and Upload Resume tab.

Tevera © cosoon it

Site Placements

Fouindathon Practicum Concentration Practicoum My agencies

START

e Complete the required pre-spplication papenwork o your progras balow,
t! Pre-application tasks

COMNCENTRATION PRACTICLIM
AGEMCY 1 H Hame Task Type Status Wadting On

MW Ci Pl

[#]  mASW Fleid Applicathon Form m

Student Handbook and Fledd Manual
Acknowledgement Farm

*  Upload Resume Upload m

MSW Feusndation Practicum Placement Process

Mot Started

Form

Student Handbook & Field Manual
+ Form
= Acknowledgement Farm

¥  Upload Resume Uphoad

[#]  MSW Fleld Application Form




Step 4: Select the Student Handbook and Field Manual Acknowledgement form and read/review both handbooks attached.
After you have reviewed both handbooks, select the start button (see Figure 1). Review the acknowledgement form then sign
and submit (see Figure 2).

Figure 1
v B Calendar - Bobbi Fiel. X 5 UNCP Department of X a UNCP Department of X u Fall 2024 Placements X ) Tevera - Program M= X @ Tevera - Classroom ® + — a X
« > c 2% uncp.tevera.app/#/env/client_focus/training/sites/xhe0f3X3BTuS)BASOz20cRDe20NKNOVRYSIQveD21c8%30_ENC/preApplication & W &, . H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. @@ Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard . Home | Navigate »

Teve_,':g ® Classroom | Training n ‘ @ @ Help [*

Site Placements MSW . ©

B2 Home

Foundation Practicum Concentration Practicum My agencies

[& Learning Space

(2) Select agency = MSVVField Form
Application
@ Timesheets
Student Handbook
. and Field Manual
Bl Assignments (=] Form Not Started
Acknowledgement

Form

Q Site Placements

M«l [x1

Field Practicum MSW Student
Handbook Handbook
2023-2024 2023-2024
(2).pdf (1).pdf

The assignment is a(n) online form: MSW Student Handbook and Field Manual
Acknowledgement Form (UNCP-SW-1059). It can be started at any time. It is required
for all assignees.

Mt Stariad




Figure 2

v B Calendar - Bobbi Fiel. X 5 UNCP Departmentof X a UNCP Department of X u Fall 2024 Placement: X 9 Tevera - Program Ma X @ Tevera - Classraom x + = a X

< 2 c 23 uncp.tevera.app/#/env/client_focus/training/sites/xheOf3X3BTuS)BASOz20cRDe20NKkNOVNYSIQveD21c8%3D_ENC/preApplication G W .i, . H

“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard . Home | Navigate »

Tevem @ Classroom | Training w ‘G’ @ @ Help [.’
ST sundomin

< MSW Student Handbook and Field Manual Acknowledgement Form A B m0 °

.
s Handbook & Field Manual. | further acknowledge that a downloadable copy of the handbook & field manual is available to me per my request.

[& Learning Space Protocols outlined in this handbook & field manual are those specific to the Master of Social Work (MSW) program that further clarifies policies,
guidelines, and procedures the CSWE and faculty have established for students majoring in social work. This handbook & field manual is to be
used in conjunction with the UNCP policies as outlined in the UNCP Academic Catalog and UNCP Student Handbook & Field Manual.

(@ Timesheets

| have had an opportunity to review and discuss the contents of the MSW Student Handbook & Field Manual and | acknowledge and agree, asa
Bl Assignments student enrolled in the MSW program that | have a responsibility to abide by the policies, guidelines, and procedures set forth.

| further acknowledge that it is my responsibility to become familiar with UNCP policies as outlined in the UNCP Academic Catalog and UNCP
Student Handbook & Field Manual. The policies, guidelines, and procedures described in the MSW Student Handbook & Field Manual are subject to
change during my course of study and it is my responsibility to keep abreast of these changes. | understand that | will be notified of changes and
dates effective via my UNCP email account.

@ Site Placements

ahet®
Student Signature: st

M Tevera News @

S o |




Step 5: Select the Upload Resume option and select the start button (see Figure 1). Upload your current resume by selecting
the browse button (see Figure 2).

Figure 1:

v B Calendar - Bobbi Fiel. X 5 UNCP Department of X a UNCP Department of X u Fall 2024 Placements X ) Tevera - Program M= X @ Tevera - Classroom ® + — a X
&« c 2% uncp.tevera.app/#/env/client_focus/training/sites/xhe0f3X3BTuS)BASOz20cRDe20NKNOVRYSIQveD21c8%30_ENC/preApplication & W ,ﬁ, . H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. @@ Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard . Home | Navigate »

Teve_'m @ Classroom | Training [\A ‘ @ @ Help [*

Site Placements MSW . ©

B8 Home

Foundation Practicum Concentration Practicum My agencies

Learnin, ace and Field Manual
o
Acknowledgement
(@ Timesheets Form
B Assignments B Upload Resume Upload Not Started

Q Site Placements

The assignment is a(n) upload. It can be started at any time. It is required for all

assignees.

Mot Started

Start

Optional: MSW

+ Employment-Based Form
M Tevera News ® Py =

Application




Figure 2:

v B Calendar - Bobbi Fiel. X a UNCP Departmentof X a UNCP Department of X u Fall 2024 Placement: X 9 Tevera - Program Ma X @ Tevera - Classraom x + = a X
< 2 c 23 uncp.tevera.app/#/env/client_focus/training/sites/xheOf3X3BTuS)BASOz20cRDe20NKkNOVNYSIQveD21c8%3D_ENC/preApplication G W .i, . H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard . Home | Navigate »

Tevem @ Classroom | Training w ﬁ) @ ® Help =
<  Upload Resume °

3R Home

Ll e Attachments:

(@ Timesheets

N
Bl Assignments *

@ Site Placements Drop file here

or

File size is limited to 61.0 MB

M Tevera News @




Step 6: After you have completed the MSW field application, you can submit under pre-application tasks as shown in Figure 1,
or submit at the bottom of the MSW field application as shown in Figure 2.

.
Figure 1
v B Calendar - Bobbi Fiel. X ﬂ UNCP Department o X ﬂ UNCP Department o X ﬂ Fall 2024 Placements X 9 Tevera- Program Mz X @ Tevera - Classroom x + e a x
« rd c 23 uncp.tevera.app/#/env/client_focus/training/sites/xheOfIX3BTuSIBASOz20cRDe20NKNOVNYSIQveD21c8%3D_ENC/preApplication @ W &, 0
ﬂ Mail - Bebbi Fields -... Q SharePoint ﬂ Agency Master List_...  #3 Tevera - Login - Uni... ﬂ Spring Placements f... ﬂ List of MOAs Sent t... P | The University of N... l:::l Dashboard a Home | Mavigate »

Select reviewers for MSW Field Application

Person that signs Student Signature: Bobbi Student 2 Test




Figure 2

v B Calendar - BobbiFie: X | EI UNCP Departmento’ X | EJy UNCP Departmento’ % | Bl Fall 2024 Placement: X &) Tevera-Program M= X &) Tevers - Classroom x ar = a X

&« o c 25 uncp.tevera.app/#/env/client_focus/training/sites/xheOQfIX3BTuSIBASOz20cRDe20NKkNOVNYSIQveD2Ic8%3D_ENC/preApplication @ T .ﬁ, . H

a Mail - Bobbi Fields -... a SharePoint ﬂ Agency Master List ... {3 Tevera - Login - Uni... ﬂ Spring Placements f... u List of MOAs Sent t.. P | The University of N... .:::l Dashboard . Home | Navigate »

Tevem @ Classroom | Training w w @ @ Help ["
ST e

< MSW Field Practicum Application S B <m0 °

28 Home

Most organizations require a criminal background check and/or a current drug screen before accepting students for practicums. Criminal
charges do not necessarily preclude students from being placed but may significantly limit choice of practicum site. Have you ever been
convicted or are you currently charged with any crime other than minor traffic violations? This information will not be disclosed by UNCP
faculty or staff.

O Yes O No

[& Learning Space
@ Timesheets
Bl Assignments

Q Site Placements

D | am verifying that | have completed this application and certify that the information | have provided is complete and accurate. lunderstand that | am
required to arrange my schedule so that | will be available to complete my field hours and supervision.

abet®
Student Signature: o

10

M Tevera News

I




MSW Advanced Generalist (Concentration) Practicum: Submitting Learning Contract

Step 1: Once you have opened and completed the learning contract then you will select the submit button at the end of the
learning contract. You will see the submission options below.

b B Calendar - Bobbi Fiel: % B UNCP Departmentof % B UNCP Departmentof % BW Fall 2024 Placement: X W9 Tevers - Program M= X ) Tevera - Classroom X + — o X
« > C 2% uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @ I ,i, ‘
“ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_.. €0 Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l:::l Dashboard o Home | Navigate »

Select reviewers for MSW Concentration | Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Task Instructor Signature Signer
(if applicable):

Person that signs Field Seminar Instructor
Signature:

Cancel

Signer




Step 2: The field supervisor will either be your MSW field supervisor at your agency or your assigned external supervisor.

v E Mail - Bobbi Fields - = X 5 UNCP Department of X a UNCP Department of X u Fall 2024 Placements X ) Tevera - Program M= X @ Tevera - Classroom ® + — a X
« > c 2% uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list & W &, ' H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. @@ Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard o Home | Navigate »

Select reviewers for MSW Concentration | Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Field Supervisor
Signature (MSW):

Person that signs Task Instructor Signature  SoPbIFields

(if applicable): RG2Su isor Test
Person that signs Field Seminar Instructor | Ellasml el oo gt

Signature:

Signer

Cancel




Step 3: If you do not have a task instructor, then skip this signature. If you do have a task instructor, then please select that
individual for this signature line.

v ﬂ Mail - Bobbi Fields - = X a UNCP Departmentof X a UNCP Department of X u Fall 2024 Placement: X 9 Tevera - Program Ma X & Tevera - Classraom x + = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W &, ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select reviewers for MSW Concentration | Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Seminar Instructor

Signature:

A

Rezell Gore
[1000%) Rezell Gore

Cancel

BobbiFields

RG2 Supervisor Test
(10237) RG2 Supervisor Test




Step 4: Select your field seminar instructor for this signature line.

v ﬂ Mail - Bobbi Fields - = X a UNCP Departmentof X a UNCP Department of X u Fall 2024 Placement: X 9 Tevera - Program Ma X @ Tevera - Classraom x + = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select reviewers for MSW Concentration | Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Task Instructor Signature
(if applicable):

Signer

Person that signs Field Seminar Instructor
Signature:

Signer

Rezell Gore

Cancel (1000%) Rezell Gore

BobbiFields




MSW Advanced Generalist (Concentration) Practicum: Submitting Cumulative Timesheet

Step 1: Select start to begin the assignment.

= Weeks 1-4 Lumilative Timeshee Rt G2l m

The agsigrimarit 1§ aln) report 31484 - Track Hours Log. 1t ¢an be started at arry time. It i required for all assignees.
Do date: 872572023

Mot Start

id

Step 2: Select your date range (reminder: all cumulative timesheets are set up for four weeks).

See the total hours, hours by activity, and hours per site of your time track over a customizable amount of time_ This report
also shows total hours over all time. Track occurrences are included if enabled. This report can be sent to applicable users for
See the total hours, hours by activity. and hours per site of your time track over a customizable amount of time. This report signature
also shows total hours over all time. Track occurrences are included if enabled. This report can be sent to applicable users for
Saved parameters

signature
Dates
Saved parameters
Date Range: |z
Dates 2022 B
- < [ wv](2023 v] > < [ w202z v]| >
2022 Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
Date Range: ate rang _
This week y z 1 2 3 1
= T Lastwesk ¢4 05 & 7 & @ 10 2 3 4 8. 8 ToE
Calculate Cumulative Hours as of the end date selected ) I L . 5 4a
above. Time 2 weeks ago n 12 13 194 15 101 @ 10 M 12 13 14 15
~ . : 18 19 20 21 el 23 24 8 17 18 19 20 21 22
(_) Calculate Cumulative Hours as of today's date. June 2023
. m 25 206 27 2 2 0 23 24 25 26 27 2B 22
May 2023
0 3

- April 2023

Time Tracks Signatures



Step 3: Select which track you are in (it should only give you the option of the track that you are enrolled in).

v I3 Mail - Bobbi Fields - X | EJy UNCP Departmento’ X | EI8 UNCP Departmento’ X | B Fall 2024 Placement: X | §3 Tevera-Program Mz X @ Tevera- Classoom| X + — J b4
€ & C % uncpteveraapp/#/env/dient_focus/training/assignments/assignments - % @ @
E Mail - Bobbi Fields -... 4 SharePoint ﬂ Agency Master List_.. @B Tevera - Login - Uni... ﬂ Spring Placements f... ﬂ List of MOAs Sent t... P | The University of N... (::. Dashboard e Home | Navigate »

514A - Track Hours Log x

Time Tracks

Track: UNCP - MSW Concentration A
Current tracks
UNCP - BSW
Signatures
Field Supervisor: UNCP - MSW Foundation

Previous tracks
— -

Program Faculty/Staff: program faculty/staff v

Include signature line if no Program Faculty/Staff is selected

Notes

] Include associated notes

Program: program v




Step 4: Select your field supervisor here. If you have a task instructor and field supervisor, then you will be able to select both
here (see image below). Note, Tevera does not have a distinction for task instructor and field supervisor on this cumulative
timesheet so both the task instructor and field supervisor will be listed as a field supervisor.

Signatures
Field Supervisor: Bobbi Fields x v
D Filter hours by Field Supervisor selected above
Program Faculty/Staff: program faculty/staff v

Include signature line if no Program Faculty/Staff is selected

Matarc



Step 5: Select your practicum seminar instructor here.

Signatures
Field Supervisor: Bobbi Fields x v
Filter hours by Field Supervisor selected above
Program Faculty/Staff: program faculty/staff v

Include signature line if no Program Faculty/Staff is selected



Step 6: Select the program that you are enrolled in (MSW).

u HICTUUE SIETaLun e s i i Frogn atil racuily/ atall s yEieuieu

BSW

o MW
Test Program

Program: MSW x a
Step 7: Select send for signatures.
Notes

[ ] Include associated notes
Program: MSW x w
Cancel Send for Signature(s) Generate PDF




Step 8: Electronically sign then select sign and send.

Cancel

IEX:]

Track Hours Log

Iroem —ove Epage »3
obbi Student 2 Test 3023 UNCP AS O ndaton
3oe Sacer ws Beagew= Spzom e
Alice <ay Lockiear, Bobbi Fislds Bobbi Fisidsz
HOURS BY SITE
CUMULATIVE AS OF
Site 6/1/23 - 63002 Sy ——

Totals

6,30/23

HOURS BY TYPE

Total Howrs

Direct Cient Contact

CUMUDLATIVE AS OF

4/30/23
0.00 0.00
.00 000



MSW Advanced Generalist Practicum: Submitting Midterm Evaluation

Step 1: Select the start button to open the midterm evaluation.

v ﬂ Mail - Bobbi Fields - = X a UNCP Department of X a UNCP Department ot X ﬂ Fall 2024 Placements X @ Tevera - Program Mz X @ Tevera - Classroom x ar — (] X

« > c 25 uncp.tevera.app/#/env/client_focus/training/assignments/assignments [CoT +4 . H

E Mail - Bobbi Fields -... a SharePoint u Agency Master List_... ) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... .::"} Dashboard . Home | Navigate »

Tevem @ Classroom | Training [\ A @ @ Help =
T e

Assignments °

Assignments Other Documents

B2 Home

[& Learning Space
MSW Concentration |
E i i Form 10/15/2023 Not Started
(@ Timesheets Midterm Evaluation

L g8 = The assignment is a(n) online form: MSW Concentration | Midterm Evaluation (UNMCP-SW-1027). It can be started at any time. It is

required for all assignees.

Q Site Placements

Due date: 10/15/2023

Not Started

Start

Weeks 9-12
Cumulative Timesheet
E (10/9/23-11/5/23) Report 11/12/2023
Dueon 11/12/23 at
11:59 pm




Step 2: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you have a
MSW field supervisor instead of a task instructor, then select that person as the person that completes the assignment.

v D Tevers - Classroom | Training - = % ar = a X
<« > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments G . H
a Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. B Tevera - Login - Uni... u Spring Placements f... ﬂ List of MOAs Sent t... P | The University of N... .:::. Dashboard e Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature  RG2 Supervisor Test

(if applicable):
ields
Perzon that signs Field Supervisor

Signature (MSW):

dlgrer

Person that signs Student Signature: Bobbi Student 2 Test

Cancel




Step 3: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you do not
have a task instructor, then skip this signature.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor Skip this signature

Signature (MSW): Bobbi Fields

Person that signs Student Signature: RG2Su T
(10237) RG2 Supervisor Test

Cancel




Step 4: The field supervisor will either be your MSW field supervisor at your agency or your assigned external supervisor.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor Signer
Signature (MSW):

Person that signs Student Signature: _

RG2 Supervisor Test
(10237) RG2 Supervisor Test

Cancel




Step 5: Your name will be automatically selected as the ‘student’ then select submit. You will sign the midterm evaluation after
it has been completed by the appropriate parties.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient
Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Student Signature: Bobbi Student 2 Test

Cancel




MSW Advanced Generalist Practicum:

Step 1: Select the start button to open the final evaluation.

v @ Tevera - Classraom | Training - | X ar

& 2> c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments

Teve._.l:g @ Classroom | Training

Assignments

3R Home

Assignments Other Documents

[& Learning Space

MSW Concentration |
B } i Form
Final Evaluation

(@ Timesheets

u Mail - Bobbi Fields -... a SharePoint u Agency Master List_... B Tevera - Lagin - Uni... u Spring Placements f...

K3 List of MOAs Sent t...

P | The University of N...

Not Started

Submitting Final Evaluation

= ] X

= * @ :

C) Dashboard . Home | Navigate »

M A @ @Help BECZ
>

@ Assignments The assignment is a(n) online form: MSW Concentration | Final Evaluation (UNCP-SW-1028). It can be started at any time. It is

required for all assignees.

Q Site Placements Not Started

Start

Criteria C - Final

Form

Evaluation

Student Evaluation of
M Tevera News Field Practicum Site

g CriteriaC (Only) Earm

Offline 12/8/2023

Not Started

Not Started

Nnt Started




Step 2: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you have a
MSW field supervisor instead of a task instructor, then select that person as the person that completes the assignment.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient
Person that signs Task Instructor Signature  RG2 Supervisor Test
(if applicable):

Person that signs Field Supervisor
Signature (MSW):

2080Nel

Person that signs Student Signature: BobbiStudent 2 Test =

Cancel




Step 3: If you have a task instructor, select that individual’s name as the person that completes the assignment. If you do not
have a task instructor, then skip this signature.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor Skip this signature

Signature (MSW): Bobbi Fields

Person that signs Student Signature: RG2Su T
(10237) RG2 Supervisor Test

Cancel




Step 4: The field supervisor will either be your MSW field supervisor at your agency or your assigned external supervisor.

v ) Tevers - Classroom | Training - = % + = ] X
« > C 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments oI + ° H

“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor

Signer
Signature (MSW):

BobbiFields
Person that signs Student Signature:

RG2 Supervisor Test
(10237) RG2 Supervisor Test
Cancel




Step 5: Your name will be automatically selected as the ‘student’ then select submit. You will sign the midterm evaluation after
it has been completed by the appropriate parties.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... |:::| Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient
Person that signs Task Instructor Signature Sizner
(if applicable):

Person that signs Field Supervisor
Signature (MSW):

Signer

Person that signs Student Signature: Bobbi Student 2 Test

Cancel




MSW Advanced Generalist: Submitting Supervision Log

Step 1: Select the start button to open the supervision log.

v @ Tevera - Classraom | Training - | X ar

& 2> c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list

Teve._.l:g @ Classroom | Training

Assignments

3R Home

Assignments Other Documents

[& Learning Space
B MSW Supervision Log #

2

Form

(@ Timesheets

u Mail - Bobbi Fields -... a SharePoint u Agency Master List_... B Tevera - Lagin - Uni... u Spring Placements f...

K3 List of MOAs Sent t...

= ] X

= * @ :

P | The University of N... C) Dashboard . Home | Navigate »

Not Started

M A @ @Help BECZ
>

B Assignments The assignment is a(n) online form: MSW Field Supervision Form (2023) (UNCP-SW-1068). It can be started at any time. It is

required for all assignees.

Q@ Site Placements Not Started

Start

MSW Supervision Logs

Form

#3

MSW Concentration |

B TeveraNews Learning Contract

Weeks 1-4 Cumulative

Form 9/24/2023

Not Started

Not Started




Step 2: After you have completed all required sections of the supervision log then you will select the submit button.

v @ Tevers - Classroom | Training - | X ar = a X

< 2 c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W . H

“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::) Dashboard . Home | Navigate »

Tevem @ Classroom | Training w ‘G’ @ ® Help =
ST sundomin

< MSW Field Supervision Form (2023) S B< s °

3R Home

Activities and Tasks from Learning Contract Since Last Supervision Meeting:

[& Learning Space z
Specific Skill Development:
(@ Timesheets z
Student Self-Reflection Highlights and Low Lights:
B Assignments 7z
. et
Q Site Placements MSW Student Signature: )

Supervisor Comments:

MSW Field Supervisor Signature:

10

M Tevera News

S o |




Step 3: Your name will automatically be selected as the student then you will select either your MSW field supervisor or your
external supervisor (if you have one).

v @ Tevera - Classraom | Training - | X ar

&« > [&] 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list oI + °

ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select reviewers for MSW Supervision Log # 2

Person that signs MSW Student Signature: Bobbi Student 2 Test

Person that signs MSW Field Supervisor

RG2 Supervisor Test  »
Signature:

BobbiFields

Cancel RG2 Supervisor Test |
(10237) RG2 Supervisor Test




MSW Advanced Generalist Practicum: Submitting Criteria C Learning Contract

Step 1: Once you have opened and completed the Criteria C learning contract then you will select the submit button at the end
of the Criteria C learning contract. You will see the submission options below.

.
Figure 1.
v ) Tevera - Classroom | Training - = X + = a x
&« > c 2% uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list G Yy ‘
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_.. @3 Tevera - Login - Uni... ﬂ Spring Placements f... u List of MOAs Sent t... P | The University of N... .:::. Dashboard o Home | Navigate »

Select reviewers for Criteria C - Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test v

Person that signs Criteria C Supervisor Sizner .

Signature:

Person that signs Criteria C Coordinator
Signature::

Cancel

Signer

Figure 2.



hd 0 Tevera - Classroem | Training - | X ar = o 3

&~ > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments;/list [o- T g 0

wee

E Mail - Bobbi Fields -... a SharePoint ﬂ Agency Master List ... &3 Tevera - Login - Uni... ﬂ Spring Placements f... u List of MOAs Sent t... P | The University of N... -::) Dashboard 0 Home | Mavigate »

Select reviewers for Criteria C - Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Criteria C Supervisor

Signer
Signature:

Person that signs Criteria C Coordinator
Signature:

Signer




Step 2: The Criteria C supervisor will either be your CCS supervisor on-site at your agency or your assigned Criteria C
external supervisor.

v 9 Tevera - Classroom | Training - | X + — ] X

&« > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list oo ¢ ° H

ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select reviewers for Criteria C - Learning Contract

Person that signs Student Signature: BobbiStudent 2 Test  «

Person that signs Criteria C Supervisor

Signer
Signature:

Person that signs Criteria C Coordinator BobbiFields
Signature:

RG2 Supervisor Test
(10237) RG2 Supervisor Test

Cancel




Step 3: Select the Criteria C Coordinator (Dr. Shannon Cousineau) for this signature line.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select reviewers for Criteria C - Learning Contract

Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Criteria C Supervisor

Signer
Signature:

Person that signs Criteria C Coordinator Sizner
Signature:
Rezell Gore

Cancel (1000%) Rezell Gore

BobbiFields

RG2 Supervisor Test
(10237) RG2 Supervisor Test




MSW Advanced Generalist Practicum: Submitting Criteria C Midterm Evaluation

Step 1: Select the start button to open the midterm evaluation.

v @ Tevera - Classraom | Training - | X ar

uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list

« > e =

u Mail - Bobbi Fields -... a SharePoint u Agency Master List_... B Tevera - Lagin - Uni... u Spring Placements f...

Teve_.l:g @ Classroom | Training

B Home Assignments

Assignments Other Documents
[& Learning Space ’
Criteria C - Learning

Form
Contract

Gj Timesheets

Criteria C - Midterm
Evaluation

I Assignments [=] Form
Q@ Site Placements

all assignees.

Mot Started

Start

MSW Concentration |

Form

Final Evaluation

K3 List of MOAs Sent t...

= ] X

= * @ :

I::) Dashboard . Home | Navigate »

= o0 e
o

P | The University of N...

In Progress

Not Started

The assignment is a(n) online form: Criteria C Midterm Evaluation (UNCP-SW-1013). It can be started at any time. It is required for

Not Started




Step 2: Your Criteria C supervisor should be selected as the person that completes the assignment.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient A

Person that signs Criteria C Supervisor RG2 Supervisor Test

Signature:
BobbiFields
Person that signs Student Signature: BUDDI SLUUEIL £ 1851 ¥

Person that signs Criteria C Coordinator
Signature:

Signer

Cancel




Step 3: Your Criteria C supervisor should be selected as the person that signs as the Criteria C Supervisor signature line.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Criteria C Supervisor

Signer
Signature:

Bobiriots |
Person that signs Student Signature:

RG2 Supervisor Test
(10237) RG2 Supervisor Test

Person that signs Criteria C Coordinator
Signature:

Cancel




Step 4: Your name will be automatically selected as the ‘student’ then select submit. You will sign the midterm evaluation after
it has been completed by the appropriate parties.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Criteria C Supervisor

Signer
Signature:

Person that signs Student Signature: BobbiStudent 2 Test  »

Person that signs Criteria C Coordinator Bobbi Student 2 Test
Signature: (840232512) Bobbi Student 2
Test

Cancel




Step 5: Select the Criteria C Coordinator (Dr. Shannon Cousineau) for this signature line.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Criteria C Supervisor Sizner
Signature:
Person that signs Student Signature: Bobbi Student 2 Test

Person that signs Criteria C Coordinator Signer
Signature:

Rezell Gore
Cancel (10009) Rezell Gore

BobbiFields

RG2 Supervisor Test
[10237) RG2 Supervisor Test




MSW Advanced Generalist Practicum: Submitting Criteria C Final Evaluation

Step 1: Select the start button to open the final evaluation.

v @ Tevera - Classraom | Training - | X ar

& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list

Teve_.l:g @ Classroom | Training

_ Assignments

lome

Assignments Other Documents
Fingal EvdiudLon

[& Learning Space

Criteria C - Final
B Form

Gj Timesheets

Evaluation

@ Assignments

assignees.

Mot Started

Q@ Site Placements

Start

Student Evaluation of
Field Practicum Site

Criteria C (Only)

Form

Supervision Log 1

T SN P A1

u Mail - Bobbi Fields -... a SharePoint u Agency Master List_... B Tevera - Lagin - Uni... u Spring Placements f...

K3 List of MOAs Sent t...

Offline 12/8/2023

= ] X

= * @ :

P | The University of N... I::) Dashboard . Home | Navigate »

"
Not Started

Not Started

Not Started

M A @ @Help BECZ

The assignment is a(n) online form: Criteria C Final Evaluation (UNCP-SW-1014). It can be started at any time. It is required for all




Step 2: Your Criteria C supervisor should be selected as the person that completes the assignment.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient A

Person that signs Criteria C Supervisor RG2 Supervisor Test

Signature:
BobbiFields
Person that signs Student Signature: BUDDI SLUUEIL £ 1851 ¥

Person that signs Criteria C Coordinator
Signature:

Signer

Cancel




Step 3: Your Criteria C supervisor should be selected as the person that signs as the Criteria C Supervisor signature line.

v @ Tevers - Classroom | Training - | X ar = a X
< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... l::} Dashboard o Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Criteria C Supervisor

Signer
Signature:

Bobiriots |
Person that signs Student Signature:

RG2 Supervisor Test
(10237) RG2 Supervisor Test

Person that signs Criteria C Coordinator
Signature:

Cancel




Step 4: Your name will be automatically selected as the ‘student’ then select submit. You will sign the final evaluation after it
has been completed by the appropriate parties.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W ° H
ﬂ Mail - Bobbi Fields -... Q SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard 0 Home | Navigate »

Select recipient and/or signers for completion

Person that completes assignment: Recipient

Person that signs Criteria C Supervisor

Signer
Signature:

Person that signs Student Signature: BobbiStudent 2 Test  »

Person that signs Criteria C Coordinator Bobbi Student 2 Test
Signature: (840232512) Bobbi Student 2
Test

Cancel




Step 5: Select the Criteria C Coordinator (Dr. Shannon Cousineau) for this signature line.

v @ Tevera - Classraom | Training - | X ar

< > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list

“ Mail - Bobbi Fields -... a SharePoint u Agency Master List_.. & Tevera - Login - Uni... u Spring Placements f...

B3 List of MOAs Sentt.. P | The University of N...

Select recipient and/or signers for completion

Person that completes assignment:

Person that signs Criteria C Supervisor
Signature:

Person that signs Student Signature:

Person that signs Criteria C Coordinator
Signature:

Cancel

Recipient

Signer

Bobbi Student 2 Test

Signer

Rezell Gore
[10009) Rezell Gore

BobbiFields

RG2 Supervisor Test
(10237) RG2 Supervisor Test

l::} Dashboard

= ]

=~ % @

o Home | Navigate

»




MSW Advanced Generalist Practicum: Submitting Criteria C Supervision Log

Step 1: Select the start button to open the Criteria C supervision log.

v @ Tevers - Classroom | Training - | X ar = a X
& > c 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list @& W . H
u Mail - Bobbi Fields -... a SharePoint u Agency Master List_... B Tevera - Lagin - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard . Home | Navigate »
Tevem @ Classroom | Training = ‘ @ (® Help =
ST sundomin
i ©
Assignments

B8 Home
Assignments Other Documents

i Student Evaluation of
M Learning Space ) ‘ ” Offline 12/8/2023 Not Started
Field Practicum Site

Gj Timesheets

Criteria C (Only)
=] Form Not Started

Supervision Log 1
@ Assignments

° Site Placements The assignment is a(n) online form: Criteria C Supervision Form (UNCP-SW-1069). It can be started at any time. It is required for all

assignees.

Mot Started

Start

Criteria C (Onl
(Only) Form Not Started

Supervision Log 2

Criteria C (Onl
(Only) Form Not Started
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Step 2: After you have completed all required sections of the Criteria C supervision log then you will select the submit button.

v 9 Tevera - Classroom | Training - | X + — & b

<« > C 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list G YW .

™

E Mail - Bobhbi Fields -... Q SharePoint u Agency Master List_.. @) Tevers - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... -C} Dashboard o Home | Mavigate »

Select reviewers for Criteria C (Only) Supervision Log 1

Person that signs MSW Student Signature:  Bobbi Student 2 Test

Person that signs Criteria C Supervisor
Signature:

Cancel

Signer




Step 3: Your name will automatically be selected as the student then you will select your Criteria C Supervisor then select
submit.

v 0 Tevera - Classroom | Training - | X + — ] X

&« > [&] 23 uncp.tevera.app/#/env/client_focus/training/assignments/assignments/list oI + °

ﬂ Mail - Bobbi Fields -... a SharePoint u Agency Master List_... &) Tevera - Login - Uni... u Spring Placements f... u List of MOAs Sent t... P | The University of N... I::) Dashboard o Home | Navigate »

Select reviewers for Criteria C (Only) Supervision Log 1

Person that signs MSW Student Signature: BobbiStudent 2 Test »

Person that signs Criteria C Supervisor

Signer
Signature:

BobbiFields

Cancel RG2 Supervisor Test
(10237) RG2 Supervisor Test




